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1. [bookmark: _Toc241848654]Acronyms and Glossary of Terms
[This list indicates the common acronyms. The Scheme should include all acronyms used in its annual report and financial statements.]
1. Acronyms
	AGM
	Annual General Meeting

	CBK
	Central Bank of Kenya

	CEO
	Chief Executive Officer

	CS
	Cabinet Secretary

	DB
	Defined Benefit

	DG
	Director-General

	ECL
	Expected Credit Loss

	FY
	Financial Year

	ICT
	Information and Communication Technology

	IPSAS
	International Public Sector Accounting Standards

	IPSASB
	International Public Sector Accounting Standards Board

	KShs
	Kenya Shillings

	MD
	Managing Director

	NSE
	Nairobi Securities Exchange

	NSSF
	National Social Security Fund

	NT
	The National Treasury

	OAG
	Office of the Auditor-General

	PFM Act
	Public Finance Management Act, 2012 (Cap. 412A)

	PPE
	Property, Plant and Equipment

	PS
	Principal Secretary

	PSASB
	Public Sector Accounting Standards Board

	RBA
	Retirement Benefits Authority

	ROU
	Right-of-Use

	VAT
	Value Added Tax


a) Definition of key terms
	Actuarial present value of promised retirement benefits
	The present value of the expected payments by a retirement benefit plan to participants attributable to service already rendered (IPSAS 49, paragraph 9).

	Defined benefit plan
	A retirement benefit plan other than a defined contribution plan. Benefits are determined by a formula, usually based on participants’ pensionable earnings and/or years of service.

	Excess or deficit of funding
	The difference between the net assets available for benefits and the provision for the actuarial present value of promised retirement benefits.

	Fiduciary management
	Members of management directly entrusted with responsibility for the financial resources of the Scheme.

	Funding
	The transfer of assets to an entity (the retirement benefit plan) separate from the employer or sponsor to meet future obligations for the payment of retirement benefits.

	Net assets available for benefits
	The assets of a defined benefit plan less liabilities other than the actuarial present value of promised retirement benefits.

	Participants
	The members of a retirement benefit plan and others who are entitled to benefits under the plan.

	Retirement benefit obligations
	For a defined benefit plan, the actuarial present value of promised retirement benefits.

	Sponsor
	The employer or government entity that establishes the Scheme and contributes to, or funds, it.

	Vested benefits
	Benefits the rights to which, under the conditions of the Scheme, are not conditional on continued employment.





2. [bookmark: _Toc241848655]Who We Are
1. Background information
The Scheme was established by [the XX Act of Parliament / a trust deed dated (date)] and is registered by the Retirement Benefits Authority under the Retirement Benefits Act (Cap. 197) under registration number [XXX]. At Cabinet level, the Scheme is represented by the Cabinet Secretary for [xx], who is responsible for the general policy and strategic direction of the Scheme. The Scheme is domiciled in Kenya.
[Cite the legislation or trust instrument under which the Scheme is established, for example the Pensions Act (Cap. 189), an Act establishing the sponsoring entity, or the Scheme’s trust deed and rules.]
c) Principal activities
The principal activity of the Scheme is to provide retirement benefits to its members and their dependants in accordance with the Scheme rules. The Scheme is a defined benefit scheme: members’ benefits are determined by a formula based on [for example, pensionable emoluments and years of pensionable service].
d) Audit and assurance
The Scheme applies a combined assurance model to enhance the reliability of this report. Assurance is provided through:
1. management reviews;
· internal audit assessments; and
· external audit of the annual financial statements by the Office of the Auditor-General (OAG) under Article 229 of the Constitution and the Public Audit Act, 2015.
e) Corporate Secretary / Corporate Trustee
Mr/Ms XXXX
P.O. Box XXXX-XXXXX
Nairobi, Kenya
f) Trustees
The Trustees who served the Scheme during the period were as follows:
	No.
	Name
	Designation
	Date of appointment / cessation

	1. 
	XXX
	Chairperson
	Appointed on [date]

	1. 
	XXX
	Chief Executive Officer (ex officio)
	Appointed on [date]

	2. 
	XXX
	Trustee (sponsor-nominated)
	Appointed on [date]

	3. 
	XXX
	Trustee (member-elected)
	Appointed on [date]

	4. 
	XXX
	Alternate to [name]
	Appointed on [date]

	5. 
	XXX
	Trustee
	Left on [date]



g) Registered office
XXXX Building/House/Plaza
XXXX Avenue/Road/Highway
P.O. Box XXXX-XXXXX
Nairobi, Kenya


h) Corporate headquarters
XXXX Building/House/Plaza
XXXX Avenue/Road/Highway
P.O. Box XXXX-XXXXX
Nairobi, Kenya
i) Corporate contacts
Telephone: +254 XXX XXX XXX
Email: XXXX@XXXX.go.ke
Website: www.XXXX.go.ke
j) Corporate bankers
1.  Central Bank of Kenya
     Haile Selassie Avenue
     P.O. Box 60000-00200
     Nairobi, Kenya
2.  [Other bankers: list as appropriate]
k) Scheme service providers
	Role
	Name and address

	Administrator
	[Name, P.O. Box, town]

	Fund manager(s)
	[Name(s), P.O. Box, town]

	Custodian
	[Name, P.O. Box, town]

	Actuary
	[Name of firm and qualified actuary, P.O. Box, town]

	Property valuer
	[Name, P.O. Box, town] (where the Scheme holds investment property)


[Retirement benefit schemes registered with the RBA appoint an administrator, fund manager(s) and a custodian. Defined benefit schemes also appoint an actuary. Delete any that do not apply.]
l) Independent auditor
The Auditor-General
Office of the Auditor-General
Anniversary Towers, University Way
P.O. Box 30084-00100
Nairobi, Kenya
m) Principal legal adviser
The Attorney-General
Office of the Attorney-General and Department of Justice
Sheria House, Harambee Avenue
P.O. Box 40112-00200
Nairobi, Kenya
3. [bookmark: _Toc241848656]Corporate Governance Statement
Part A: Board of Trustees’ profiles
[Provide a concise description of each Trustee’s key qualifications and work experience. Indicate whether the Trustee is independent or executive, whether the Trustee is sponsor-nominated or member-elected, and which committee of the Board, if any, the Trustee chairs.]
Part B: Management profiles
[For each key manager, insert a passport-size photograph with the manager’s full name and key professional and/or academic qualifications (for example, CPA), keeping credentials concise and relevant. Indicate the manager’s primary area of responsibility in brief terms (for example, Finance) without describing duties or functions in detail.]

4. [bookmark: _Toc241848657]Financial Performance Overview
[Management should provide the following information for the current period, comparing it with the comparative period and the budget.]
1. Contributions, funding and other revenue
[Analyse contributions from the sponsor and members, funding from the sponsor (Exchequer releases), investment income and other revenue.]
i) Benefits and expenditure
[Analyse benefits paid and payable by type, investment management expenses and administrative expenses.]
ii) Revenue and expenditure against the budget
[Explain significant variances between budgeted and actual revenue and expenditure.]
iii) Assets of the Scheme
[Summarise plan investments by asset class, contributions receivable and other assets, and comment on investment performance against the Scheme’s investment policy and the RBA investment limits.]
iv) Liabilities of the Scheme
[Summarise benefits payable and other liabilities, excluding the retirement benefit obligations.]
v) Net assets available for benefits and funding position
[Summarise the net assets available for benefits, the provision for the actuarial present value of promised retirement benefits, the resulting excess or deficit of funding and the funding level (net assets as a percentage of the actuarial present value). State the date of the latest actuarial valuation and describe any deficit-recovery plan agreed with the sponsor.]
vi) Key projects and investment decisions
[Describe the Scheme’s key projects or investment decisions, whether implemented or ongoing.]
vii) Risk analysis and statutory compliance
[Describe the major risks facing the Scheme (including funding, investment, liquidity and longevity risk), compliance with statutory requirements, and any material arrears in statutory and other financial obligations, including contributions owed by the sponsor.]
viii) Operations review
[Give a summary of the quarter’s operations and achievements against the work plan.]


5. [bookmark: _Toc241848658]Statement of Trustees’ Responsibilities
Section 83 of the Public Finance Management Act, 2012 (Cap. 412A) requires the accounting officer of a national government entity to prepare quarterly reports for the entity. The Retirement Benefits Act (Cap. 197), including section 34 (annual report and accounts), and [the Scheme’s establishing Act / trust deed and rules] require the Trustees to prepare financial statements in respect of the Scheme which give a true and fair view of the state of affairs of the Scheme at the end of the financial period and of its operating results for that period. 
[Quote the legislation under which the Scheme is established and regulated, for example the State Corporations Act (Cap. 446) where the sponsor is a state corporation, or the County Governments Act, 2012 (Cap. 265) where the sponsor is a county government.]
The Trustees are responsible for the preparation and presentation of the Scheme’s financial statements, which give a true and fair view of the state of affairs of the Scheme for and as at the end of the financial period. This responsibility includes:
1. maintaining adequate financial management arrangements and ensuring that these continue to be effective throughout the reporting period;
i. maintaining proper accounting records which disclose with reasonable accuracy at any time the financial position of the Scheme;
ii. designing, implementing and maintaining internal controls relevant to the preparation and fair presentation of the financial statements, and ensuring that they are free from material misstatement, whether due to error or fraud;
iii. safeguarding the assets of the Scheme;
iv. selecting and applying appropriate accounting policies;
v. making accounting estimates that are reasonable in the circumstances; and
vi. obtaining an actuarial valuation of the promised retirement benefits from a qualified actuary, as required by section 35 of the Retirement Benefits Act (Cap. 197), and ensuring that the actuarial present value of those benefits is recognised and measured in accordance with IPSAS 49, Retirement Benefit Plans.

The Trustees accept responsibility for the Scheme’s financial statements, which have been prepared using appropriate accounting policies supported by reasonable and prudent judgements and estimates, in conformity with International Public Sector Accounting Standards (IPSAS), including IPSAS 49, and in the manner required by the PFM Act (Cap. 412A) and the Retirement Benefits Act (Cap. 197).
[Quote any other legislation under which the Scheme is regulated.]
The Trustees are of the opinion that the Scheme’s financial statements give a true and fair view of the Scheme’s transactions during the financial period and of its financial position as at that date. The Trustees further confirm the completeness of the accounting records maintained for the Scheme, which have been relied upon in the preparation of the financial statements, as well as the adequacy of the systems of internal financial control.


Going concern
[Use Option A or Option B, as applicable, and delete the other.]
Option A: In preparing the financial statements, the Trustees have assessed the Scheme’s ability to continue as a going concern. [Disclose, as applicable, matters relating to the use of the going concern basis of preparation, including any deficit of funding and the sponsor’s commitment to meet it.]
Option B: Nothing has come to the attention of the Trustees to indicate that the Scheme will not remain a going concern for at least the next twelve months from the date of approval of these financial statements (IPSAS 1, paragraph 38).
Approval of the financial statements
The Scheme’s financial statements were approved by the Board of Trustees on ____________________ 20XX and signed on its behalf by:
	Signature: ……………………………
Name: ……………………………………
Principal Secretary / Chairperson,
Board of Trustees
	Signature: ……………………………
Name: ……………………………………
Chief Executive Officer /
Director of Pensions
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6. [bookmark: _Toc241848659]Statement of Changes in Net Assets Available for Benefits for the Period Ended xx Sep/Dec/Mar/Jun 20XX
	
	Note
	Current period
KShs
	Comparative period
KShs

	Net assets available for benefits at the beginning of the period
	
	xxx
	xxx

	Prior period adjustments (specify)
	
	xxx
	xxx

	Restated net assets available for benefits at the beginning of the period
	
	xxx
	xxx

	Dealings with members
	
	
	

	Employer/sponsor contributions
	5
	xxx
	xxx

	Member contributions
	5
	xxx
	xxx

	Funding from the sponsor
	6
	xxx
	xxx

	Transfers in from other plans
	7
	xxx
	xxx

	Benefits paid and payable
	8
	(xxx)
	(xxx)

	Transfers out to other plans
	7
	(xxx)
	(xxx)

	Net additions/(withdrawals) from dealings with members
	
	xxx
	xxx

	Return on investments
	
	
	

	Investment income
	9
	xxx
	xxx

	Other income
	10
	xxx
	xxx

	Gains/(losses) on disposal of investments
	11
	xxx
	xxx

	Fair value gains/(losses) on investments
	12
	xxx
	xxx

	Investment management expenses
	13
	(xxx)
	(xxx)

	Property-related expenses
	14
	(xxx)
	(xxx)

	Net return on investments
	
	xxx
	xxx

	Administrative and other expenses
	
	
	

	Staff costs
	15
	(xxx)
	(xxx)

	Administration costs
	16
	(xxx)
	(xxx)

	Board of Trustees expenses
	17
	(xxx)
	(xxx)

	Impairment losses and provisions
	18
	(xxx)
	(xxx)

	Total administrative and other expenses
	
	(xxx)
	(xxx)

	Increase/(decrease) in net assets before tax
	
	xxx
	xxx

	Tax expense
	19
	(xxx)
	(xxx)

	Increase/(decrease) in net assets for the period
	
	xxx
	xxx

	Net assets available for benefits at the end of the period
	
	xxx
	xxx


The financial statements were approved by the Board of Trustees on ____________________ 20XX and signed on its behalf by:
	Signature: ……………………………
Name: ……………………………………
Principal Secretary / Chairperson,
Board of Trustees
	Signature: ……………………………
Name: ……………………………………
Chief Executive Officer
(where applicable)
	Signature: ……………………………
Name: ……………………………………
Head of Finance / Head of
Accounting Unit


7. [bookmark: _Toc241848660]Statement of Financial Position as at xx Sep/Dec/Mar/Jun 20XX
	
	Note
	As at xx Sep/Dec/Mar/Jun 20XX
KShs
	Audited as at 30 June 20XX
KShs

	Assets
	
	
	

	Cash and cash equivalents
	20
	xxx
	xxx

	Plan investments (at fair value)
	
	
	

	Treasury bills
	21
	xxx
	xxx

	Treasury bonds
	22
	xxx
	xxx

	Corporate bonds
	23
	xxx
	xxx

	Quoted equities
	24
	xxx
	xxx

	Unquoted equities
	25
	xxx
	xxx

	Private equity
	26
	xxx
	xxx

	Offshore investments
	27
	xxx
	xxx

	Investment property
	28
	xxx
	xxx

	Other investments (specify)
	
	xxx
	xxx

	Total plan investments
	
	xxx
	xxx

	Contributions receivable
	29
	xxx
	xxx

	Other assets
	
	
	

	Trade and other receivables
	30
	xxx
	xxx

	Property, plant and equipment
	31
	xxx
	xxx

	Right-of-use assets
	32
	xxx
	xxx

	Intangible assets
	33
	xxx
	xxx

	Tax recoverable
	34
	xxx
	xxx

	Other assets (specify)
	35
	xxx
	xxx

	Total assets
	
	xxx
	xxx

	Liabilities
	
	
	

	Benefits payable
	36
	xxx
	xxx

	Lease liabilities
	37
	xxx
	xxx

	Tax payable
	38
	xxx
	xxx

	Trade and other payables
	39
	xxx
	xxx

	Total liabilities (excluding retirement benefit obligations)
	
	xxx
	xxx

	Net assets available for benefits (A)
	
	xxx
	xxx

	Provision for the actuarial present value of promised retirement benefits (B)
	40
	(xxx)
	(xxx)

	Excess/(deficit) of funding (A − B)
	
	xxx
	xxx



The financial statements were approved by the Board of Trustees on ____________________ 20XX and signed on its behalf by:
	Signature: ……………………………
Name: ……………………………………
Principal Secretary / Chairperson,
Board of Trustees
	Signature: ……………………………
Name: ……………………………………
Chief Executive Officer
(where applicable)
	Signature: ……………………………
Name: ……………………………………
Head of Finance / Head of
Accounting Unit


8. [bookmark: _RefStmt08][bookmark: _Toc241848661]Statement of Changes in Retirement Benefit Obligations for the Period Ended xx Sep/Dec/Mar/Jun 20XX
	
	Note
	Current period
KShs
	Comparative period
KShs

	Retirement benefit obligations at the beginning of the period
	40
	xxx
	xxx

	
	
	
	

	Increases in retirement benefit obligations
	
	
	

	Current service cost (benefits accrued during the period)
	
	xxx
	xxx

	Interest cost (unwinding of the discount)
	
	xxx
	xxx

	Past service cost arising from amendments to the plan
	
	xxx
	xxx

	Effect of changes in the nature of the plan
	
	xxx
	xxx

	Member contributions that increase members’ accrued benefits (where applicable)
	5
	xxx
	xxx

	Employer/sponsor contributions that increase members’ accrued benefits (where applicable)
	5
	xxx
	xxx

	Transfers in from other plans
	7
	xxx
	xxx

	Actuarial (gains)/losses: changes in financial assumptions
	
	xxx
	xxx

	Actuarial (gains)/losses: changes in demographic assumptions
	
	xxx
	xxx

	Actuarial (gains)/losses: experience adjustments
	
	xxx
	xxx

	Total increase in retirement benefit obligations
	
	xxx
	xxx

	
	
	
	

	Decreases in retirement benefit obligations
	
	
	

	Benefits paid and payable
	8
	(xxx)
	(xxx)

	Transfers out to other plans
	7
	(xxx)
	(xxx)

	Taxes on contributions (where applicable)
	38
	(xxx)
	(xxx)

	Administration expenses met from accrued benefits (where applicable)
	
	(xxx)
	(xxx)

	Total decrease in retirement benefit obligations
	
	(xxx)
	(xxx)

	
	
	
	

	Retirement benefit obligations at the end of the period
	40
	xxx
	xxx


[IPSAS 49, paragraph 16, requires the changes in retirement benefit obligations to be explained either in this statement or by a reconciliation in the notes; if a reconciliation is given in Note 40 instead, delete this statement. The line items follow IPSAS 49, paragraph 21: include them only where applicable. The current service cost (benefits accrued) is the present value of benefits earned by members for service rendered during the period, determined by the actuary using projected salary levels (IPSAS 49, paragraph 13). Include contribution lines only where, under the Scheme rules, contributions directly increase members’ accrued benefits (for example, additional voluntary contributions). The closing balance must agree with the provision in the statement of financial position.]
The financial statements were approved by the Board of Trustees on ____________________ 20XX and signed on its behalf by:
	Signature: ……………………………
Name: ……………………………………
Principal Secretary / Chairperson,
Board of Trustees
	Signature: ……………………………
Name: ……………………………………
Chief Executive Officer
(where applicable)
	Signature: ……………………………
Name: ……………………………………
Head of Finance / Head of
Accounting Unit


9. [bookmark: _Toc241848662]Statement of Cash Flows for the Period Ended xx Sep/Dec/Mar/Jun 20XX
	
	Note
	Current period
KShs
	Comparative period
KShs

	Cash flows from operating activities
	
	
	

	Receipts
	
	
	

	Employer/sponsor contributions received
	
	xxx
	xxx

	Member contributions received
	
	xxx
	xxx

	Funding from the sponsor (Exchequer releases)
	
	xxx
	xxx

	Transfers in received from other plans
	
	xxx
	xxx

	Interest received
	
	xxx
	xxx

	Dividends received
	
	xxx
	xxx

	Rental income received
	
	xxx
	xxx

	Other receipts (specify)
	
	xxx
	xxx

	Total receipts
	
	xxx
	xxx

	Payments
	
	
	

	Benefits paid
	
	(xxx)
	(xxx)

	Transfers out paid to other plans
	
	(xxx)
	(xxx)

	Investment management expenses paid
	
	(xxx)
	(xxx)

	Staff, administrative and other operating expenses paid
	
	(xxx)
	(xxx)

	Tax paid
	
	(xxx)
	(xxx)

	Other payments (specify)
	
	(xxx)
	(xxx)

	Total payments
	
	(xxx)
	(xxx)

	Net cash flows from/(used in) operating activities
	42
	xxx
	xxx

	
	
	
	

	Cash flows from investing activities
	
	
	

	Purchase of property, plant and equipment
	
	(xxx)
	(xxx)

	Proceeds from disposal of property, plant and equipment
	
	xxx
	xxx

	Purchase of intangible assets
	
	(xxx)
	(xxx)

	Proceeds from disposal of intangible assets
	
	xxx
	xxx

	Purchase of investment property
	
	(xxx)
	(xxx)

	Proceeds from disposal of investment property
	
	xxx
	xxx

	Purchase of treasury bills
	
	(xxx)
	(xxx)

	Proceeds from sale/maturity of treasury bills
	
	xxx
	xxx

	Purchase of treasury bonds
	
	(xxx)
	(xxx)

	Proceeds from sale/maturity of treasury bonds
	
	xxx
	xxx

	Purchase of corporate bonds
	
	(xxx)
	(xxx)

	Proceeds from sale/maturity of corporate bonds
	
	xxx
	xxx

	Purchase of quoted equities
	
	(xxx)
	(xxx)

	Proceeds from disposal of quoted equities
	
	xxx
	xxx

	Purchase of unquoted equities
	
	(xxx)
	(xxx)

	Proceeds from disposal of unquoted equities
	
	xxx
	xxx

	Purchase of offshore investments
	
	(xxx)
	(xxx)

	Proceeds from disposal of offshore investments
	
	xxx
	xxx

	Investment in private equity
	
	(xxx)
	(xxx)

	Proceeds from disposal of private equity
	
	xxx
	xxx

	Other investing cash flows (specify)
	
	xxx/(xxx)
	xxx/(xxx)

	Net cash flows from/(used in) investing activities
	
	xxx
	xxx

	
	
	
	

	Cash flows from financing activities
	
	
	

	Principal portion of lease payments
	37
	(xxx)
	(xxx)

	Other financing cash flows (specify)
	
	xxx/(xxx)
	xxx/(xxx)

	Net cash flows from/(used in) financing activities
	
	xxx
	xxx

	
	
	
	

	Net increase/(decrease) in cash and cash equivalents
	
	xxx
	xxx

	Cash and cash equivalents at the beginning of the period
	20
	xxx
	xxx

	Effect of exchange rate changes on cash and cash equivalents
	
	xxx/(xxx)
	xxx/(xxx)

	Cash and cash equivalents at the end of the period
	20
	xxx
	xxx


[IPSAS 49, paragraph 19, requires the statement of cash flows to be prepared using the direct method in accordance with IPSAS 2, Cash Flow Statements. Remove line items that do not relate to the Scheme’s operations.]
The financial statements were approved by the Board of Trustees on ____________________ 20XX and signed on its behalf by:
	Signature: ……………………………
Name: ……………………………………
Principal Secretary / Chairperson,
Board of Trustees
	Signature: ……………………………
Name: ……………………………………
Chief Executive Officer
(where applicable)
	Signature: ……………………………
Name: ……………………………………
Head of Finance / Head of
Accounting Unit



[Name of the Scheme]
Quarterly Report and Financial Statements for the Period Ended [30 September / 31 December / 31 March / 30 June] 20XX
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10. [bookmark: _Toc241848663]Statement of Comparison of Budget and Actual Amounts for the Period Ended xx Sep/Dec/Mar/Jun 20XX
	
	Original budget
	Adjustments
	Final budget
	Actual on comparable basis
	Performance difference
	% utilisation
	Variance note ref.

	
	a
	b
	c = a + b
	d
	e = c − d
	f = d / c
	

	
	KShs
	KShs
	KShs
	KShs
	KShs
	%
	

	Budget carry-overs
	–
	xxx
	xxx
	xxx
	xxx
	xx%
	

	Receipts
	
	
	
	
	
	
	

	Contributions
	xxx
	xxx
	xxx
	xxx
	xxx
	xx%
	

	Funding from the sponsor (Exchequer releases)
	xxx
	xxx
	xxx
	xxx
	xxx
	xx%
	

	Investment income
	xxx
	xxx
	xxx
	xxx
	xxx
	xx%
	

	Other income (specify)
	xxx
	xxx
	xxx
	xxx
	xxx
	xx%
	

	Total receipts
	xxx
	xxx
	xxx
	xxx
	xxx
	xx%
	

	Payments
	
	
	
	
	
	
	

	Benefits paid
	xxx
	xxx
	xxx
	xxx
	xxx
	xx%
	

	Staff costs
	xxx
	xxx
	xxx
	xxx
	xxx
	xx%
	

	Administration costs
	xxx
	xxx
	xxx
	xxx
	xxx
	xx%
	

	Board of Trustees expenses
	xxx
	xxx
	xxx
	xxx
	xxx
	xx%
	

	Investment management expenses
	xxx
	xxx
	xxx
	xxx
	xxx
	xx%
	

	Tax paid
	xxx
	xxx
	xxx
	xxx
	xxx
	xx%
	

	Other payments (specify)
	xxx
	xxx
	xxx
	xxx
	xxx
	xx%
	

	Total payments
	xxx
	xxx
	xxx
	xxx
	xxx
	xx%
	

	
	
	
	
	
	
	
	

	Net increase/(decrease)
	xxx
	xxx
	xxx
	xxx
	xxx
	xx%
	

	Capital expenditure
	xxx
	xxx
	xxx
	xxx
	xxx
	xx%
	


[The Scheme may present this statement in a different format or classification, as approved by its governing body, provided it is on the same basis as the approved budget (IPSAS 24, Presentation of Budget Information in Financial Statements).]
Budget notes
1. Changes between the original and final budget
[Explain the changes between the original and final budget, stating whether they arise from reallocations within the budget or from other factors (IPSAS 24, paragraph 29).]
o) Material differences between the final budget and actual amounts
[Explain material differences between the final budget and the actual amounts (IPSAS 24, paragraph 14(c)).]
p) Reconciliation of actual amounts on a comparable basis to the statement of cash flows
	No.
	Description
	Amount (KShs)

	
	Net increase/(decrease) as per the Statement of Comparison of Budget and Actual Amounts
	A

	1. 
	Basis differences (for example, accruals included in the budget but settled in cash in a different period)
	xx

	1 
	Timing differences (for example, multi-year budgets)
	xx

	2 
	Entity differences (for example, programmes or funds outside the approved budget)
	xx

	3 
	Other reconciling items (specify, for example funds received in the period that were not in the approved budget, or contractors’ retention monies held in the bank)
	xx

	
	Net increase/(decrease) in cash and cash equivalents as per the Statement of Cash Flows
	xxx



[Name of the Scheme]
Quarterly Report and Financial Statements for the Period Ended [30 September / 31 December / 31 March / 30 June] 20XX
[Where the budget is prepared on a basis other than accrual (for example, cash), reconcile the actual amounts on a comparable basis to the net cash flows from operating, investing and financing activities in the statement of cash flows, identifying basis, timing and entity differences separately (IPSAS 24, paragraph 47).]


7
[bookmark: _Toc241848664]Notes to the Financial Statements
1. [bookmark: _RefNote01]General information
[Name of the Scheme] is a defined benefit retirement benefit scheme established by [the XX Act / a trust deed dated (date)] and registered by the Retirement Benefits Authority under the Retirement Benefits Act (Cap. 197). The Scheme derives its authority and accountability from [the XX Act / its trust deed and rules]. The Scheme’s sponsor is [the Government of Kenya through (ministry) / (state corporation) / (county government)], and the Scheme is domiciled in Kenya. The Scheme’s principal activity is to provide retirement benefits to its members and their dependants.
2. [bookmark: _RefNote02]Statement of compliance and basis of preparation
1. Statement of compliance
The financial statements have been prepared in accordance with, and comply with, International Public Sector Accounting Standards (IPSAS) as prescribed by the Public Sector Accounting Standards Board (PSASB) under section 194 of the Public Finance Management Act, 2012 (Cap. 412A), including IPSAS 49, Retirement Benefit Plans. They are also prepared in accordance with the PFM Act, the Retirement Benefits Act (Cap. 197) and [other applicable legislation, for example the State Corporations Act (Cap. 446)].
r) Basis of preparation
The financial statements have been prepared on the accrual basis of accounting and on a historical cost basis, except for:
· plan investments, which are measured at fair value (IPSAS 49, paragraph 12);
· the provision for the actuarial present value of promised retirement benefits, which is measured on the basis set out in IPSAS 49, paragraph 13;
· classes of property, plant and equipment carried under the current value model; and
· impaired assets, which are carried at their recoverable amounts.
Preparing financial statements in conformity with IPSAS requires the use of estimates and assumptions. It also requires management to exercise judgement in applying the Scheme’s accounting policies. The areas involving a higher degree of judgement or complexity, or where assumptions and estimates are significant to the financial statements, are disclosed in Note 4.
The financial statements are presented in Kenya Shillings (KShs), which is the functional and presentation currency of the Scheme, and all values are rounded to the nearest shilling. The accounting policies adopted have been applied consistently to all periods presented. These quarterly financial statements have been prepared using the same accounting policies as the most recent annual financial statements, except for the adoption of new and amended standards set out in paragraph (c) below.
s) Adoption of new and revised standards
The following standards became effective for the Scheme during the financial year beginning 1 July 20XX and have been applied in preparing these financial statements:
· IPSAS 49, Retirement Benefit Plans (effective for annual periods beginning on or after 1 January 2026). In accordance with IPSAS 49, paragraph 27, the Standard has been applied prospectively from the beginning of the annual period in which it is first applied. [Describe the effect on the Scheme’s financial statements.]
· IPSAS 47, Revenue, and IPSAS 48, Transfer Expenses (effective for annual periods beginning on or after 1 January 2026). [Describe the effect on the Scheme’s financial statements.]
[List any other new or amended standards applied for the first time, and any standards issued but not yet effective together with their expected impact, in accordance with IPSAS 3, Accounting Policies, Changes in Accounting Estimates and Errors.]









3. [bookmark: _RefNote03]Summary of significant accounting policies
The principal accounting policies adopted in the preparation of these financial statements are set out below.
1. Contributions, funding from the sponsor and other revenue
The Scheme recognises revenue in accordance with IPSAS 47, Revenue. Each revenue transaction is classified at inception according to whether it arises from a binding arrangement. An arrangement is binding where it confers both rights and obligations, enforceable through legal or equivalent means, on the parties to the arrangement. The Scheme assesses the substance of the arrangement rather than its legal form.
1. Revenue from transactions without binding arrangements
Revenue from transactions without binding arrangements, including funding from the sponsor (Exchequer releases), is recognised when the Scheme obtains control of the resources arising from the transaction and is measured at the amount of the increase in net assets.
i) Revenue from transactions with binding arrangements
Revenue from transactions with binding arrangements is recognised by applying the following five steps:
1. identify the binding arrangement, being an arrangement with another party that creates enforceable rights and obligations;
1. identify the compliance obligations, which may be distinct goods, services or other resources to be transferred, or other activities to be carried out;
2. determine the transaction consideration;
3. allocate the transaction consideration to each compliance obligation; and
4. recognise revenue when (or as) each compliance obligation is satisfied, either over time or at a point in time.
ii) Specific revenue streams
· Contributions: employer/sponsor and member contributions are recognised on an accrual basis in the period to which they relate, as set out in the Scheme rules. Special or deficit-funding contributions are recognised when they are due under the agreed funding plan.
· Transfers in: transfer values received from other plans are recognised when the Scheme accepts liability for the members’ benefits.
· Interest income: interest is recognised on a time-proportion basis using the effective interest method.
· Dividend income: dividends are recognised when the Scheme’s right to receive payment is established.
· Rental income: rental income from investment property is recognised on a straight-line basis over the lease term in accordance with IPSAS 43, Leases.
· Other income: other income is recognised as it accrues.
· Goods in kind: goods received in kind are recognised at fair value where that value can be reliably determined. The Scheme does not recognise services in kind, but discloses material services in kind received.
u) Benefits paid and payable
Benefits are recognised when they fall due under the Scheme rules, that is when a member retires, dies, leaves service or otherwise becomes entitled to a benefit, and the member or beneficiary has exercised any option available. Benefits due but not paid at the reporting date are presented as benefits payable. Transfers out are recognised when the liability for the members’ benefits is discharged.
v) Retirement benefit obligations
In accordance with IPSAS 49, paragraph 10, the Scheme’s obligations to participants are recognised in the statement of financial position as a provision for the actuarial present value of promised retirement benefits. The actuarial present value is based on the benefits promised under the terms of the Scheme on service rendered to date, using projected salary levels (IPSAS 49, paragraph 13). It is determined by [name of actuary], a qualified actuary, using the [projected unit credit] method, and discounted at a rate determined by reference to [market yields on Government of Kenya bonds of a term consistent with the estimated term of the obligations].
Where an actuarial valuation has not been prepared at the reporting date, the most recent actuarial valuation, updated for any material transactions and material changes in circumstances, is used (IPSAS 49, paragraph 14). The difference between the net assets available for benefits and the provision is presented as the excess or deficit of funding.
w) Plan investments
In accordance with IPSAS 49, paragraph 12, all plan investments are measured at fair value. Plan investments that are financial instruments are measured at fair value in accordance with IPSAS 41, Financial Instruments, and investment property is measured at fair value in accordance with IPSAS 16, Investment Property. Changes in fair value, and gains or losses on disposal, are recognised in the statement of changes in net assets available for benefits in the period in which they arise. Fair value is determined as follows:
· Treasury bills, treasury bonds and corporate bonds: prices quoted on the Nairobi Securities Exchange (NSE) or published by the Central Bank of Kenya at the reporting date or, where no active market exists, valuation techniques using observable market yields.
· Quoted equities: closing prices on the NSE or other regional and international securities exchanges at the reporting date.
· Unquoted equities and private equity: valuation techniques such as [recent transaction prices, discounted cash flows, net asset value or market multiples]. [Describe how fair value is obtained.]
· Offshore investments: quoted prices or fund manager valuations, translated at the closing exchange rate.
· Investment property: valuations by an independent registered valuer [at each reporting date / annually, updated for material changes].
Investment property is property held to earn rentals and/or for capital appreciation, including property under construction for such purposes. It is measured initially at cost, including transaction costs, and subsequently at fair value. An investment property is derecognised on disposal or when it is permanently withdrawn from use and no future economic benefits or service potential are expected from its disposal. Any gain or loss on derecognition, calculated as the difference between the net disposal proceeds and the carrying amount, is recognised in the statement of changes in net assets available for benefits in the period of derecognition.
x) Other financial instruments
A financial instrument is any contract that gives rise to a financial asset of one entity and a financial liability or equity instrument of another entity. Financial assets and liabilities that are not plan investments (such as contributions receivable, trade and other receivables, cash and cash equivalents, and payables) are accounted for in accordance with IPSAS 41. At initial recognition, the Scheme measures such a financial asset or financial liability at fair value plus or minus, for an instrument not measured at fair value through surplus or deficit, transaction costs directly attributable to its acquisition or issue.
A financial asset is measured at amortised cost where it is held within a management model whose objective is to hold financial assets to collect contractual cash flows, and its contractual terms give rise on specified dates to cash flows that are solely payments of principal and interest on the principal amount outstanding. Interest on such assets is recognised using the effective interest method. The Scheme does not hold any hedging relationships and therefore does not apply hedge accounting. [Amend as appropriate.]
Impairment
The Scheme assesses on a forward-looking basis the expected credit losses (ECL) associated with its financial assets carried at amortised cost, including contributions receivable, and recognises a loss allowance at each reporting date. Critical estimates and significant judgements made in determining the ECL are set out in Note 4. Amounts are written off when there is no reasonable expectation of recovery, after all efforts at recovery have been exhausted.
y) Property, plant and equipment
Property, plant and equipment (PPE) are tangible items held for use in the supply of services or for administrative purposes that are expected to be used for more than one reporting period. An item of PPE is recognised as an asset if, and only if, it is probable that future economic benefits or service potential associated with the item will flow to the Scheme, and its cost or current value can be measured reliably (IPSAS 45, Property, Plant, and Equipment).
Items acquired through non-exchange transactions are measured at fair value at the date of acquisition. Other items are measured initially at cost, which includes all expenditure directly attributable to bringing the asset to the location and condition necessary for it to operate in the manner intended by management. After initial recognition, each class of PPE is measured using either the cost model or the current value model. Under the cost model, assets are carried at cost less accumulated depreciation and accumulated impairment losses. Under the current value model, assets are carried at current value (current operational value or fair value, as determined under IPSAS 46, Measurement) at the date of revaluation, less subsequent accumulated depreciation and impairment losses.
Depreciation is calculated using the [reducing balance / straight-line] method, which best reflects the pattern in which the asset’s future economic benefits or service potential are consumed. Depreciation begins when the asset is available for use and ceases at the earlier of the date the asset is classified as held for sale and the date it is derecognised. The residual value and useful life of each asset are reviewed at least at each annual reporting date. The depreciation rates are:
	Class of property, plant and equipment
	Depreciation rate

	Buildings
	2%–10%

	Motor vehicles
	10%–16.67%

	Furniture and fittings
	12.5%

	Computers and ICT equipment
	33.3%


[The Scheme should apply the depreciation rates set out in its accounting policy manual.]
The Scheme assesses at each reporting date whether there is any indication that an asset may be impaired, in accordance with IPSAS 21 and IPSAS 26. If any indication exists, the recoverable amount is estimated and any impairment loss is recognised immediately in the statement of changes in net assets available for benefits. An item of PPE is derecognised on disposal or when no future economic benefits or service potential are expected from its use. The gain or loss on derecognition is the difference between the net disposal proceeds and the carrying amount. Compensation from third parties for items of PPE that were impaired, lost or given up is recognised when it becomes receivable.
z) Leases
Right-of-use assets
At the commencement date of a lease, the Scheme recognises a right-of-use asset and a lease liability in accordance with IPSAS 43, Leases, except for short-term leases and leases of low-value assets. The right-of-use asset is measured initially at cost, comprising the initial amount of the lease liability; lease payments made at or before the commencement date, less any lease incentives received; initial direct costs; and an estimate of the costs of dismantling and removing the underlying asset or restoring the site.
After initial recognition, right-of-use assets are measured at cost less accumulated depreciation and impairment losses, adjusted for any remeasurement of the lease liability, unless the right-of-use asset relates to a class of PPE to which the Scheme applies the current value model under IPSAS 45 (in which case that model may be applied to all right-of-use assets in the class), or meets the definition of investment property (in which case it is measured at fair value under IPSAS 16). Right-of-use assets are depreciated on a straight-line basis over the shorter of the lease term and the useful life of the asset, unless ownership transfers to the Scheme or the Scheme is reasonably certain to exercise a purchase option, in which case they are depreciated over the useful life of the underlying asset.
Lease liabilities
The lease liability is measured initially at the present value of the lease payments not yet paid at the commencement date, discounted using the interest rate implicit in the lease or, where that rate cannot be readily determined, the Scheme’s incremental borrowing rate. [Where neither rate is readily available, the Scheme uses the prevailing Central Bank of Kenya rate at the commencement date of the lease.] Subsequently, the lease liability is measured at amortised cost using the effective interest method and reduced by lease payments. The interest expense is recognised in the statement of changes in net assets available for benefits.
aa) Intangible assets
Intangible assets acquired separately are recognised initially at cost; those acquired in a non-exchange transaction are recognised at fair value at the date of acquisition (IPSAS 31, Intangible Assets). After initial recognition, intangible assets are carried at cost less accumulated amortisation and accumulated impairment losses. Internally generated intangible assets, other than capitalised development costs, are not capitalised; the expenditure is recognised in the period in which it is incurred. Intangible assets with finite useful lives are amortised over those lives; those with indefinite useful lives are not amortised but are tested for impairment at each reporting date.
ab) Inventories
[Include this policy only where the Scheme holds inventories.]
Inventories are measured at cost on initial recognition, or at fair value where acquired through a non-exchange transaction (IPSAS 12, Inventories), using the weighted average cost method. They are subsequently measured at the lower of cost and net realisable value, except that inventories held for distribution at no charge or for a nominal charge are measured at the lower of cost and current replacement cost. Inventories are recognised as an expense when consumed.
ac) Non-current assets held for sale
Non-current assets are classified as held for sale when their carrying amount will be recovered principally through sale rather than continuing use, the sale is highly probable and the assets are available for immediate sale (IPSAS 44, Non-Current Assets Held for Sale and Discontinued Operations). They are measured at the lower of carrying amount and fair value less costs to sell, are presented separately in the statement of financial position, and are not depreciated.
ad) Taxation
The income of a retirement benefit scheme registered under the Retirement Benefits Act (Cap. 197) is exempt from income tax under the Income Tax Act (Cap. 470), subject to compliance with the applicable conditions. [Where the Scheme has taxable income, describe the tax position.]
Where tax is payable, current tax is measured at the amount expected to be paid to or recovered from the Kenya Revenue Authority, using the tax rates and laws enacted or substantively enacted at the reporting date. As there is no IPSAS dealing with income taxes, the Scheme applies IAS 12, Income Taxes, in accordance with the hierarchy in IPSAS 3. Deferred tax is provided using the liability method on temporary differences between the tax bases of assets and liabilities and their carrying amounts. Deferred tax assets are recognised to the extent that it is probable that taxable surpluses will be available against which they can be used. Management periodically evaluates positions taken in tax returns where tax regulations are subject to interpretation and makes provisions where appropriate.
ae) Borrowing costs
[Include this policy only where the Scheme has borrowings permitted by the Retirement Benefits Act (Cap. 197) and its regulations.]
Borrowing costs are recognised as an expense in the period in which they are incurred, except to the extent that they are directly attributable to the acquisition, construction or production of a qualifying asset, in which case they are capitalised as part of the cost of that asset (IPSAS 5, Borrowing Costs). Investment income earned on the temporary investment of specific borrowings pending their expenditure on qualifying assets is deducted from the borrowing costs eligible for capitalisation.
af) Cash and cash equivalents
Cash and cash equivalents comprise cash in hand, cash at bank, short-term deposits on call, and highly liquid investments with an original maturity of three months or less that are readily convertible to known amounts of cash and subject to an insignificant risk of changes in value. Bank balances include amounts held at the Central Bank of Kenya and at commercial banks at the end of the reporting period. Unsurrendered imprests and advances to officers are presented as receivables.
ag) Borrowings
Interest-bearing loans and overdrafts are recognised initially at fair value, net of transaction costs, and subsequently measured at amortised cost using the effective interest method. Amortised cost takes into account any issue costs and any discount or premium on settlement.
ah) Trade and other payables
Trade and other payables are non-interest-bearing and are carried at amortised cost, being the fair value of the consideration to be paid in future for goods and services received, whether or not billed to the Scheme.
ai) Employee benefits of the Scheme’s own staff
Short-term employee benefits are recognised as an expense when the related service is rendered (IPSAS 39, Employee Benefits). Employees’ entitlements to annual leave are recognised when they accrue to employees, and a provision is made for the estimated liability for annual leave at the reporting date. Contributions to defined contribution retirement arrangements for the Scheme’s staff, including the National Social Security Fund, are recognised as an expense when they fall due.
aj) Foreign currency transactions
Transactions in foreign currencies are translated into Kenya Shillings at the exchange rates at the dates of the transactions (IPSAS 4, The Effects of Changes in Foreign Exchange Rates). Monetary assets and liabilities denominated in foreign currencies are translated at the closing rate at the reporting date. Exchange differences are recognised in the statement of changes in net assets available for benefits.
ak) Related parties
The Scheme regards a related party as a person or an entity with the ability to exert control individually or jointly, or to exercise significant influence, over the Scheme, or vice versa (IPSAS 20, Related Party Disclosures). Members of key management are regarded as related parties and comprise the Trustees, the Chief Executive Officer and senior managers.
al) Budget information
The Scheme’s budget is prepared on a [cash/accrual] basis and approved by [the Board of Trustees / the National Treasury]. The actual amounts are presented on a comparable basis in the statement of comparison of budget and actual amounts, and are reconciled to the statement of cash flows (IPSAS 24).
am) Comparative figures
Where necessary, comparative figures for the previous period have been amended or reclassified to conform to the current period’s presentation.
an) Events after the reporting period
There have been no events after the reporting date with a significant impact on the financial statements for the period ended xx Sep/Dec/Mar/Jun 20XX. [Describe any adjusting or material non-adjusting events in accordance with IPSAS 14, Events after the Reporting Date; see also Note 44.]


4. [bookmark: _RefNote04]Significant judgements and sources of estimation uncertainty
The preparation of the Scheme’s financial statements in conformity with IPSAS requires management to make judgements, estimates and assumptions that affect the reported amounts of revenue, expenses, assets and liabilities, and the disclosure of contingent liabilities, at the end of the reporting period. Uncertainty about these assumptions and estimates could result in outcomes that require a material adjustment to the carrying amount of the asset or liability affected in future periods.
1. Estimates and assumptions
The key assumptions concerning the future, and other key sources of estimation uncertainty at the reporting date that have a significant risk of causing a material adjustment to the carrying amounts of assets and liabilities within the next financial year, are described below. The Scheme based its assumptions and estimates on parameters available when the financial statements were prepared. Existing circumstances and assumptions about future developments may change because of market changes or circumstances beyond the Scheme’s control; such changes are reflected in the assumptions when they occur.
ap) Actuarial present value of promised retirement benefits
The provision for the actuarial present value of promised retirement benefits depends on actuarial assumptions, including the discount rate, future salary increases, future pension increases, mortality, withdrawal and retirement rates. These assumptions are set by the Trustees on the advice of the actuary and are disclosed in Note 40, together with the effect of any significant changes (IPSAS 49, paragraph 23).
aq) Fair value of plan investments
Where the fair value of plan investments cannot be derived from active markets (for example, unquoted equities, private equity and investment property), it is determined using valuation techniques. The inputs to these techniques are taken from observable markets where possible; otherwise, judgement is required. The fair value hierarchy is disclosed in Note 41.
ar) Useful lives and residual values
The useful lives and residual values of assets are assessed using the following indicators to inform potential future use and value from disposal:
· the condition of the asset, based on the assessment of experts employed by the Scheme;
· the nature of the asset, and its susceptibility and adaptability to changes in technology and processes;
· the nature of the processes in which the asset is deployed; and
· the availability of funding to replace the asset.
as) Expected credit losses and provisions
Loss allowances for contributions receivable and other receivables are based on the Scheme’s assessment of expected credit losses, taking into account the ageing of balances, the payment history of the sponsor and participating employers, and forward-looking information. Other provisions are measured at management’s best estimate of the expenditure required to settle the obligation at the reporting date, discounted to present value where the effect is material. Further details are given in Note 18.
[Include the provisions applicable to the Scheme (for example, provisions for doubtful contributions receivable) and explain how management estimates them.]


5. [bookmark: _RefNote05]Contributions
	Description
	Current period
	Comparative period

	
	KShs
	KShs

	Employer/sponsor contributions
	
	

	Normal contributions
	xxx
	xxx

	Special/deficit-funding contributions
	xxx
	xxx

	Post-retirement medical fund contributions
	xxx
	xxx

	Gratuity
	xxx
	xxx

	Total employer/sponsor contributions
	xxx
	xxx

	Member contributions
	
	

	Normal contributions
	xxx
	xxx

	Additional voluntary contributions
	xxx
	xxx

	NSSF Tier II contributions (where applicable)
	xxx
	xxx

	Other (specify)
	xxx
	xxx

	Total member contributions
	xxx
	xxx

	Total contributions
	xxx
	xxx



5(b) Reconciliation of contributions receivable
	Description
	Receivable at the beginning of the period
	Contributions due for the period
	Contributions received in the period
	Receivable at the end of the period

	
	KShs
	KShs
	KShs
	KShs

	Employer/sponsor
	xxx
	xxx
	(xxx)
	xxx

	Member
	xxx
	xxx
	(xxx)
	xxx

	NSSF Tier II
	xxx
	xxx
	(xxx)
	xxx

	Post-retirement medical fund
	xxx
	xxx
	(xxx)
	xxx

	Additional voluntary contributions
	xxx
	xxx
	(xxx)
	xxx

	Gratuity
	xxx
	xxx
	(xxx)
	xxx

	Other (specify)
	xxx
	xxx
	(xxx)
	xxx

	Total
	xxx
	xxx
	(xxx)
	xxx


[Provide brief explanations as necessary. Explain significant variances from the comparative period and disclose contributions in arrears by participating employer. The closing balance must agree with Note 29 before the loss allowance.]
6. [bookmark: _RefNote06]Funding from the sponsor
	Description
	Current period
	Comparative period

	
	KShs
	KShs

	Exchequer releases
	xxx
	xxx

	Deficit-funding releases
	xxx
	xxx

	Other (specify)
	xxx
	xxx

	Total
	xxx
	xxx


[Disclose any commitment by the sponsor to fund a deficit determined by the actuary (IPSAS 49, paragraph 22(g)).]
7. [bookmark: _RefNote07]Transfers from and to other plans
	Description
	Current period
	Comparative period

	
	KShs
	KShs

	Transfers in from other plans
	xxx
	xxx

	Transfers out to other plans
	(xxx)
	(xxx)

	Net transfers
	xxx
	xxx


[Transfers in and transfers out are presented separately in the statement of changes in net assets available for benefits (IPSAS 49, paragraph 18).]
8. [bookmark: _RefNote08]Benefits paid and payable
	Description
	Current period
	Comparative period

	
	KShs
	KShs

	Commuted lump sums
	xxx
	xxx

	Monthly pensions
	xxx
	xxx

	Death-in-service benefits
	xxx
	xxx

	Withdrawal and deferred benefits
	xxx
	xxx

	Trivial pensions commuted
	xxx
	xxx

	Injury and ill-health benefits
	xxx
	xxx

	Other (specify)
	xxx
	xxx

	Total
	xxx
	xxx



8(b) Reconciliation of benefits payable
	Description
	Payable at the beginning of the period
	Benefits due for the period
	Benefits paid in the period
	Payable at the end of the period

	
	KShs
	KShs
	KShs
	KShs

	Commuted lump sums
	xxx
	xxx
	(xxx)
	xxx

	Monthly pensions
	xxx
	xxx
	(xxx)
	xxx

	Death-in-service benefits
	xxx
	xxx
	(xxx)
	xxx

	Withdrawal and deferred benefits
	xxx
	xxx
	(xxx)
	xxx

	Trivial pensions commuted
	xxx
	xxx
	(xxx)
	xxx

	Injury and ill-health benefits
	xxx
	xxx
	(xxx)
	xxx

	Other (specify)
	xxx
	xxx
	(xxx)
	xxx

	Total
	xxx
	xxx
	(xxx)
	xxx


[The closing balance must agree with Note 36.]
9. [bookmark: _RefNote09]Investment income
	Description
	Current period
	Comparative period

	
	KShs
	KShs

	Interest income: treasury bonds
	xxx
	xxx

	Interest income: treasury bills
	xxx
	xxx

	Interest income: corporate bonds
	xxx
	xxx

	Interest income: commercial banks and other financial institutions
	xxx
	xxx

	Dividend income
	xxx
	xxx

	Rental income from investment property
	xxx
	xxx

	Offshore investment income
	xxx
	xxx

	Other (specify)
	xxx
	xxx

	Total
	xxx
	xxx



[Disclose dividend income by investee for material equity holdings (quoted and unquoted), and the gross rental income and direct operating expenses of investment property.]

10. [bookmark: _RefNote10]Other income
	Description
	Current period
	Comparative period

	
	KShs
	KShs

	Sale of tender documents
	xxx
	xxx

	Penalties on late remittance of contributions
	xxx
	xxx

	Other income (specify)
	xxx
	xxx

	Total
	xxx
	xxx



11. [bookmark: _RefNote11]Gains/(losses) on disposal of investments
	Description
	Current period
	Comparative period

	
	KShs
	KShs

	Realised gains/(losses) on disposal of treasury bonds and bills
	xxx
	xxx

	Realised gains/(losses) on disposal of corporate bonds
	xxx
	xxx

	Realised gains/(losses) on disposal of equities
	xxx
	xxx

	Realised gains/(losses) on disposal of investment property
	xxx
	xxx

	Realised foreign exchange gains/(losses)
	xxx
	xxx

	Total
	xxx
	xxx



12. [bookmark: _RefNote12]Fair value gains/(losses) on investments
	Description
	Current period
	Comparative period

	
	KShs
	KShs

	Investment property
	xxx
	xxx

	Treasury bills
	xxx
	xxx

	Treasury bonds
	xxx
	xxx

	Corporate bonds
	xxx
	xxx

	Quoted equities
	xxx
	xxx

	Unquoted equities
	xxx
	xxx

	Private equity
	xxx
	xxx

	Offshore investments
	xxx
	xxx

	Unrealised foreign exchange gains/(losses)
	xxx
	xxx

	Other (specify)
	xxx
	xxx

	Total
	xxx
	xxx



13. [bookmark: _RefNote13]Investment management expenses
	Description
	Current period
	Comparative period

	
	KShs
	KShs

	Fund management fees
	xxx
	xxx

	Custodial fees
	xxx
	xxx

	Investment advisory fees
	xxx
	xxx

	Other (specify)
	xxx
	xxx

	Total
	xxx
	xxx



14. [bookmark: _RefNote14]Property-related expenses
	Description
	Current period
	Comparative period

	
	KShs
	KShs

	Letting fees
	xxx
	xxx

	Utilities
	xxx
	xxx

	Repairs and maintenance
	xxx
	xxx

	Land rates and ground rent
	xxx
	xxx

	Insurance
	xxx
	xxx

	Legal fees
	xxx
	xxx

	Agency fees
	xxx
	xxx

	Other (specify)
	xxx
	xxx

	Total
	xxx
	xxx



15. [bookmark: _RefNote15]Staff costs
	Description
	Current period
	Comparative period

	
	KShs
	KShs

	Basic salaries and allowances
	xxx
	xxx

	Employer pension contributions for staff
	xxx
	xxx

	NSSF contributions
	xxx
	xxx

	Staff training
	xxx
	xxx

	Staff medical insurance
	xxx
	xxx

	Other (specify)
	xxx
	xxx

	Total
	xxx
	xxx



16. [bookmark: _RefNote16]Administration costs
	Description
	Current period
	Comparative period

	
	KShs
	KShs

	Administration fees
	xxx
	xxx

	Electricity and water
	xxx
	xxx

	RBA levy and other statutory levies
	xxx
	xxx

	Communication services and supplies
	xxx
	xxx

	Finance costs (including interest on lease liabilities)
	xxx
	xxx

	Transport, travel and subsistence
	xxx
	xxx

	AGM costs
	xxx
	xxx

	Advertising, printing, stationery and photocopying
	xxx
	xxx

	Rent
	xxx
	xxx

	Hospitality supplies and services
	xxx
	xxx

	Insurance
	xxx
	xxx

	Bank charges and commissions
	xxx
	xxx

	Office and general supplies and services
	xxx
	xxx

	Audit fees
	xxx
	xxx

	Actuarial fees
	xxx
	xxx

	Legal fees
	xxx
	xxx

	Consultancy fees
	xxx
	xxx

	Licences and permits
	xxx
	xxx

	Repairs and maintenance
	xxx
	xxx

	Depreciation of property, plant and equipment
	xxx
	xxx

	Depreciation of right-of-use assets
	xxx
	xxx

	Amortisation of intangible assets
	xxx
	xxx

	Other administrative expenses (specify)
	xxx
	xxx

	Total
	xxx
	xxx



17. [bookmark: _RefNote17]Board of Trustees expenses
	Description
	Current period
	Comparative period

	
	KShs
	KShs

	Sitting allowances
	xxx
	xxx

	Honoraria
	xxx
	xxx

	Travel and accommodation
	xxx
	xxx

	Training
	xxx
	xxx

	Medical insurance
	xxx
	xxx

	Other (specify)
	xxx
	xxx

	Total
	xxx
	xxx



18. [bookmark: _RefNote18]Impairment losses and provisions
	Description
	Current period
	Comparative period

	
	KShs
	KShs

	Expected credit losses on contributions receivable
	xxx
	xxx

	Expected credit losses on trade and other receivables
	xxx
	xxx

	Write-down of inventories
	xxx
	xxx

	Other (specify)
	xxx
	xxx

	Total
	xxx
	xxx


[Provide brief explanations as necessary.]
19. [bookmark: _RefNote19]Tax expense
	Description
	Current period
	Comparative period

	
	KShs
	KShs

	Current tax
	xxx
	xxx

	Under/(over) provision in prior periods
	xxx
	xxx

	Deferred tax charge/(credit)
	xxx
	xxx

	Total tax expense
	xxx
	xxx



19(b) Reconciliation of tax expense to the expected tax
	Description
	Current period
	Comparative period

	
	KShs
	KShs

	Increase/(decrease) in net assets before tax
	xxx
	xxx

	Tax at the applicable rate of xx%
	xxx
	xxx

	Tax effect of exempt income
	(xxx)
	(xxx)

	Tax effect of expenses not deductible for tax purposes
	xxx
	xxx

	Under/(over) provision in prior periods
	xxx
	xxx

	Tax expense
	xxx
	xxx


20. [bookmark: _RefNote20]Cash and cash equivalents
	Description
	As at xx Sep/Dec/Mar/Jun 20XX
	Audited as at 30 June 20XX

	
	KShs
	KShs

	a) Short-term deposits
	
	

	[Bank 1]
	xxx
	xxx

	[Bank 2]
	xxx
	xxx

	[Bank 3]
	xxx
	xxx

	Other (specify)
	xxx
	xxx

	Total short-term deposits
	xxx
	xxx

	b) Bank and cash balances
	
	

	Cash at bank
	xxx
	xxx

	Cash in hand
	xxx
	xxx

	Total bank and cash balances
	xxx
	xxx

	Total cash and cash equivalents
	xxx
	xxx



[Provide brief explanations as necessary. For example: “The average effective interest rate on short-term deposits as at xx Sep/Dec/Mar/Jun 20XX was xx% (20XX: xx%). The bulk of the cash at bank was held at [Bank A] and [Bank B], the Scheme’s main bankers.”]
20(c) Detailed analysis of cash and cash equivalents
	Financial institution
	Account number
	As at xx Sep/Dec/Mar/Jun 20XX
	Audited as at 30 June 20XX

	
	
	KShs
	KShs

	i) Current accounts
	
	
	

	Central Bank of Kenya
	
	xxx
	xxx

	Commercial banks
	
	xxx
	xxx

	Subtotal
	
	xxx
	xxx

	ii) Call deposits
	
	
	

	Central Bank of Kenya
	
	xxx
	xxx

	Commercial banks
	
	xxx
	xxx

	Subtotal
	
	xxx
	xxx

	iii) Fixed deposits (original maturity of three months or less)
	
	
	

	Central Bank of Kenya
	
	xxx
	xxx

	Commercial banks
	
	xxx
	xxx

	Subtotal
	
	xxx
	xxx

	iv) Other (specify)
	
	
	

	Cash in transit
	
	xxx
	xxx

	Cash in hand
	
	xxx
	xxx

	Mobile/digital money accounts
	
	xxx
	xxx

	Subtotal
	
	xxx
	xxx

	Grand total
	
	xxx
	xxx



21. [bookmark: _RefNote21]Treasury bills
	Description
	As at xx Sep/Dec/Mar/Jun 20XX
	Audited as at 30 June 20XX

	
	KShs
	KShs

	At 1 July 20XX (fair value)
	xxx
	xxx

	Additions
	xxx
	xxx

	Disposals/maturities
	(xxx)
	(xxx)

	Interest accrued
	xxx
	xxx

	Fair value gains/(losses)
	xxx/(xxx)
	xxx/(xxx)

	At the end of the period
	xxx
	xxx



22. [bookmark: _RefNote22]Treasury bonds
	Description
	As at xx Sep/Dec/Mar/Jun 20XX
	Audited as at 30 June 20XX

	
	KShs
	KShs

	At 1 July 20XX (fair value)
	xxx
	xxx

	Additions
	xxx
	xxx

	Disposals/maturities
	(xxx)
	(xxx)

	Gains/(losses) on disposal
	xxx
	xxx

	Interest accrued
	xxx
	xxx

	Fair value gains/(losses)
	xxx/(xxx)
	xxx/(xxx)

	At the end of the period
	xxx
	xxx



23. [bookmark: _RefNote23]Corporate bonds
	Issuer
	Coupon rate
	Maturity date
	As at xx Sep/Dec/Mar/Jun 20XX
	Audited as at 30 June 20XX

	
	%
	
	KShs
	KShs

	[Issuer, e.g. East African Breweries PLC]
	x%
	[date]
	xxx
	xxx

	[Issuer, e.g. Family Bank Limited]
	x%
	[date]
	xxx
	xxx

	Other (specify)
	x%
	[date]
	xxx
	xxx

	Total
	
	
	xxx
	xxx



[Name of the Scheme]
Quarterly Report and Financial Statements for the Period Ended [30 September / 31 December / 31 March / 30 June] 20XX
[Provide a movement schedule in the format used for treasury bonds (Note 22) where material.]

23
24. [bookmark: _RefNote24]Quoted equities
Current period
	Counter
	Market value at 1 July 20XX
	Number of shares at 1 July 20XX
	Additions (cost)
	Disposals (proceeds)
	Gains/(losses) on sale
	Change in market value
	Number of shares at period end
	Market price per share at period end
	Market value at period end

	
	KShs
	
	KShs
	KShs
	KShs
	KShs
	
	KShs
	KShs

	KCB Group PLC
	xxx
	xxx
	xxx
	(xxx)
	xxx
	xxx
	xxx
	xxx
	xxx

	Absa Bank Kenya PLC
	xxx
	xxx
	xxx
	(xxx)
	xxx
	xxx
	xxx
	xxx
	xxx

	East African Breweries PLC
	xxx
	xxx
	xxx
	(xxx)
	xxx
	xxx
	xxx
	xxx
	xxx

	Safaricom PLC
	xxx
	xxx
	xxx
	(xxx)
	xxx
	xxx
	xxx
	xxx
	xxx

	Kenya Power and Lighting Company PLC
	xxx
	xxx
	xxx
	(xxx)
	xxx
	xxx
	xxx
	xxx
	xxx

	Other (specify)
	xxx
	xxx
	xxx
	(xxx)
	xxx
	xxx
	xxx
	xxx
	xxx

	Total
	xxx
	
	xxx
	(xxx)
	xxx
	xxx
	
	
	xxx


Comparative period (year ended 30 June 20XX)
	Counter
	Market value at 1 July 20XX
	Number of shares at 1 July 20XX
	Additions (cost)
	Disposals (proceeds)
	Gains/(losses) on sale
	Change in market value
	Number of shares at period end
	Market price per share at period end
	Market value at period end

	
	KShs
	
	KShs
	KShs
	KShs
	KShs
	
	KShs
	KShs

	KCB Group PLC
	xxx
	xxx
	xxx
	(xxx)
	xxx
	xxx
	xxx
	xxx
	xxx

	Absa Bank Kenya PLC
	xxx
	xxx
	xxx
	(xxx)
	xxx
	xxx
	xxx
	xxx
	xxx

	East African Breweries PLC
	xxx
	xxx
	xxx
	(xxx)
	xxx
	xxx
	xxx
	xxx
	xxx

	Safaricom PLC
	xxx
	xxx
	xxx
	(xxx)
	xxx
	xxx
	xxx
	xxx
	xxx

	Kenya Power and Lighting Company PLC
	xxx
	xxx
	xxx
	(xxx)
	xxx
	xxx
	xxx
	xxx
	xxx

	Other (specify)
	xxx
	xxx
	xxx
	(xxx)
	xxx
	xxx
	xxx
	xxx
	xxx

	Total
	xxx
	
	xxx
	(xxx)
	xxx
	xxx
	
	
	xxx



[Name of the Scheme]
Quarterly Report and Financial Statements for the Period Ended [30 September / 31 December / 31 March / 30 June] 20XX
[List each counter held. Quoted equities are measured at fair value using closing prices on the NSE or other securities exchanges at the reporting date (IPSAS 49, paragraph 12). The total market value must agree with the statement of financial position, and the change in market value with Note 12.]

24
25. [bookmark: _RefNote25]Unquoted equities
	Description
	As at xx Sep/Dec/Mar/Jun 20XX
	Audited as at 30 June 20XX

	
	KShs
	KShs

	At 1 July 20XX (fair value)
	xxx
	xxx

	Additions
	xxx
	xxx

	Disposals/maturities
	(xxx)
	(xxx)

	Fair value gains/(losses)
	xxx/(xxx)
	xxx/(xxx)

	At the end of the period
	xxx
	xxx


[Disclose the valuation technique and significant inputs used, and any dividends received from unquoted investments.]
26. [bookmark: _RefNote26]Private equity
	Description
	As at xx Sep/Dec/Mar/Jun 20XX
	Audited as at 30 June 20XX

	
	KShs
	KShs

	At 1 July 20XX (fair value)
	xxx
	xxx

	Additions
	xxx
	xxx

	Disposals/maturities
	(xxx)
	(xxx)

	Capital calls/(distributions)
	xxx/(xxx)
	xxx/(xxx)

	Fair value gains/(losses)
	xxx/(xxx)
	xxx/(xxx)

	At the end of the period
	xxx
	xxx


[Disclose the valuation technique and significant inputs used, and any uncalled commitments.]
27. [bookmark: _RefNote27]Offshore investments
	Description
	As at xx Sep/Dec/Mar/Jun 20XX
	Audited as at 30 June 20XX

	
	KShs
	KShs

	At 1 July 20XX (fair value)
	xxx
	xxx

	Additions
	xxx
	xxx

	Disposals/maturities
	(xxx)
	(xxx)

	Foreign exchange gains/(losses)
	xxx/(xxx)
	xxx/(xxx)

	Fair value gains/(losses)
	xxx/(xxx)
	xxx/(xxx)

	At the end of the period
	xxx
	xxx



28. [bookmark: _RefNote28]Investment property
	Description
	As at xx Sep/Dec/Mar/Jun 20XX
	Audited as at 30 June 20XX

	
	KShs
	KShs

	Fair value at 1 July 20XX
	xxx
	xxx

	Additions
	xxx
	xxx

	Subsequent expenditure capitalised
	xxx
	xxx

	Disposals
	(xxx)
	(xxx)

	Transfers (to)/from other classes
	xxx/(xxx)
	xxx/(xxx)

	Fair value gains/(losses)
	xxx/(xxx)
	xxx/(xxx)

	Fair value at the end of the period
	xxx
	xxx


[Provide details of each property, the date of the last valuation, the name and qualifications of the valuer, and the valuation method and significant assumptions (IPSAS 16). Investment property held as a plan investment is measured at fair value (IPSAS 49, paragraph 12), so depreciation is not charged.]
29. [bookmark: _RefNote29]Contributions receivable
	Description
	As at xx Sep/Dec/Mar/Jun 20XX
	Audited as at 30 June 20XX

	
	KShs
	KShs

	Balance at the beginning of the period
	xxx
	xxx

	Add: contributions due for the period
	xxx
	xxx

	Less: contributions received
	(xxx)
	(xxx)

	Gross contributions receivable
	xxx
	xxx

	Less: loss allowance for expected credit losses
	(xxx)
	(xxx)

	Net contributions receivable
	xxx
	xxx


[Provide an ageing analysis of contributions receivable by participating employer, and explain any arrears.]
30. [bookmark: _RefNote30]Trade and other receivables
	Description
	As at xx Sep/Dec/Mar/Jun 20XX
	Audited as at 30 June 20XX

	
	KShs
	KShs

	Deposits and prepayments
	xxx
	xxx

	VAT recoverable
	xxx
	xxx

	Rent receivable
	xxx
	xxx

	Staff receivables
	xxx
	xxx

	Unsurrendered imprests and advances
	xxx
	xxx

	Other receivables (specify)
	xxx
	xxx

	Gross trade and other receivables
	xxx
	xxx

	Loss allowance for expected credit losses
	(xxx)
	(xxx)

	Net trade and other receivables
	xxx
	xxx



30(b) Reconciliation of the loss allowance for receivables
	Description
	As at xx Sep/Dec/Mar/Jun 20XX
	Audited as at 30 June 20XX

	
	KShs
	KShs

	At the beginning of the period
	xxx
	xxx

	Additional allowance for the period
	xxx
	xxx

	Recovered during the period
	(xxx)
	(xxx)

	Written off during the period
	(xxx)
	(xxx)

	At the end of the period
	xxx
	xxx



[Name of the Scheme]
Quarterly Report and Financial Statements for the Period Ended [30 September / 31 December / 31 March / 30 June] 20XX


27
31. [bookmark: _RefNote31]Property, plant and equipment
Current period
	
	Land
	Buildings
	Motor vehicles
	Furniture and fittings
	Computers and ICT equipment
	Other assets (specify)
	Capital work in progress
	Total

	
	KShs
	KShs
	KShs
	KShs
	KShs
	KShs
	KShs
	KShs

	Cost or valuation
	
	
	
	
	
	
	
	

	At 1 July 20XX
	xxx
	xxx
	xxx
	xxx
	xxx
	xxx
	xxx
	xxx

	Additions
	xxx
	xxx
	xxx
	xxx
	xxx
	xxx
	xxx
	xxx

	Disposals
	(xxx)
	(xxx)
	(xxx)
	(xxx)
	(xxx)
	(xxx)
	(xxx)
	(xxx)

	Transfers/adjustments
	xxx/(xxx)
	xxx/(xxx)
	xxx/(xxx)
	xxx/(xxx)
	xxx/(xxx)
	xxx/(xxx)
	xxx/(xxx)
	xxx/(xxx)

	Revaluation adjustments
	xxx
	xxx
	xxx
	xxx
	xxx
	xxx
	–
	xxx

	At xx Sep/Dec/Mar/Jun 20XX
	xxx
	xxx
	xxx
	xxx
	xxx
	xxx
	xxx
	xxx

	Accumulated depreciation and impairment
	
	
	
	
	
	
	
	

	At 1 July 20XX
	–
	xxx
	xxx
	xxx
	xxx
	xxx
	–
	xxx

	Depreciation charge
	–
	xxx
	xxx
	xxx
	xxx
	xxx
	–
	xxx

	Impairment
	–
	xxx
	xxx
	xxx
	xxx
	xxx
	–
	xxx

	Disposals
	–
	(xxx)
	(xxx)
	(xxx)
	(xxx)
	(xxx)
	–
	(xxx)

	Transfers/adjustments
	–
	xxx/(xxx)
	xxx/(xxx)
	xxx/(xxx)
	xxx/(xxx)
	xxx/(xxx)
	–
	xxx/(xxx)

	At xx Sep/Dec/Mar/Jun 20XX
	–
	xxx
	xxx
	xxx
	xxx
	xxx
	–
	xxx

	
	
	
	
	
	
	
	
	

	Net book value at xx Sep/Dec/Mar/Jun 20XX
	xxx
	xxx
	xxx
	xxx
	xxx
	xxx
	xxx
	xxx


Comparative period (year ended 30 June 20XX)
	
	Land
	Buildings
	Motor vehicles
	Furniture and fittings
	Computers and ICT equipment
	Other assets (specify)
	Capital work in progress
	Total

	
	KShs
	KShs
	KShs
	KShs
	KShs
	KShs
	KShs
	KShs

	Cost or valuation
	
	
	
	
	
	
	
	

	At 1 July 20XX
	xxx
	xxx
	xxx
	xxx
	xxx
	xxx
	xxx
	xxx

	Additions
	xxx
	xxx
	xxx
	xxx
	xxx
	xxx
	xxx
	xxx

	Disposals
	(xxx)
	(xxx)
	(xxx)
	(xxx)
	(xxx)
	(xxx)
	(xxx)
	(xxx)

	Transfers/adjustments
	xxx/(xxx)
	xxx/(xxx)
	xxx/(xxx)
	xxx/(xxx)
	xxx/(xxx)
	xxx/(xxx)
	xxx/(xxx)
	xxx/(xxx)

	Revaluation adjustments
	xxx
	xxx
	xxx
	xxx
	xxx
	xxx
	–
	xxx

	At 30 June 20XX
	xxx
	xxx
	xxx
	xxx
	xxx
	xxx
	xxx
	xxx

	Accumulated depreciation and impairment
	
	
	
	
	
	
	
	

	At 1 July 20XX
	–
	xxx
	xxx
	xxx
	xxx
	xxx
	–
	xxx

	Depreciation charge
	–
	xxx
	xxx
	xxx
	xxx
	xxx
	–
	xxx

	Impairment
	–
	xxx
	xxx
	xxx
	xxx
	xxx
	–
	xxx

	Disposals
	–
	(xxx)
	(xxx)
	(xxx)
	(xxx)
	(xxx)
	–
	(xxx)

	Transfers/adjustments
	–
	xxx/(xxx)
	xxx/(xxx)
	xxx/(xxx)
	xxx/(xxx)
	xxx/(xxx)
	–
	xxx/(xxx)

	At 30 June 20XX
	–
	xxx
	xxx
	xxx
	xxx
	xxx
	–
	xxx

	
	
	
	
	
	
	
	
	

	Net book value at 30 June 20XX
	xxx
	xxx
	xxx
	xxx
	xxx
	xxx
	xxx
	xxx



[Name of the Scheme]
Quarterly Report and Financial Statements for the Period Ended [30 September / 31 December / 31 March / 30 June] 20XX


29
32. [bookmark: _RefNote32]Right-of-use assets
Current period
	
	Buildings
	Motor vehicles
	Plant and equipment
	Total

	
	KShs
	KShs
	KShs
	KShs

	Cost
	
	
	
	

	At 1 July 20XX
	xxx
	xxx
	xxx
	xxx

	Additions (new leases)
	xxx
	xxx
	xxx
	xxx

	Remeasurements
	xxx/(xxx)
	xxx/(xxx)
	xxx/(xxx)
	xxx/(xxx)

	Disposals/terminations
	(xxx)
	(xxx)
	(xxx)
	(xxx)

	At xx Sep/Dec/Mar/Jun 20XX
	xxx
	xxx
	xxx
	xxx

	Accumulated depreciation and impairment
	
	
	
	

	At 1 July 20XX
	xxx
	xxx
	xxx
	xxx

	Depreciation charge
	xxx
	xxx
	xxx
	xxx

	Impairment
	xxx
	xxx
	xxx
	xxx

	Disposals/terminations
	(xxx)
	(xxx)
	(xxx)
	(xxx)

	At xx Sep/Dec/Mar/Jun 20XX
	xxx
	xxx
	xxx
	xxx

	
	
	
	
	

	Net book value at xx Sep/Dec/Mar/Jun 20XX
	xxx
	xxx
	xxx
	xxx



Comparative period (year ended 30 June 20XX)
	
	Buildings
	Motor vehicles
	Plant and equipment
	Total

	
	KShs
	KShs
	KShs
	KShs

	Cost
	
	
	
	

	At 1 July 20XX
	xxx
	xxx
	xxx
	xxx

	Additions (new leases)
	xxx
	xxx
	xxx
	xxx

	Remeasurements
	xxx/(xxx)
	xxx/(xxx)
	xxx/(xxx)
	xxx/(xxx)

	Disposals/terminations
	(xxx)
	(xxx)
	(xxx)
	(xxx)

	At 30 June 20XX
	xxx
	xxx
	xxx
	xxx

	Accumulated depreciation and impairment
	
	
	
	

	At 1 July 20XX
	xxx
	xxx
	xxx
	xxx

	Depreciation charge
	xxx
	xxx
	xxx
	xxx

	Impairment
	xxx
	xxx
	xxx
	xxx

	Disposals/terminations
	(xxx)
	(xxx)
	(xxx)
	(xxx)

	At 30 June 20XX
	xxx
	xxx
	xxx
	xxx

	
	
	
	
	

	Net book value at 30 June 20XX
	xxx
	xxx
	xxx
	xxx



33. [bookmark: _RefNote33]Intangible assets
Current period
	
	Indefinite useful life
	Finite useful life
	Work in progress
	Total

	
	KShs
	KShs
	KShs
	KShs

	Cost or valuation
	
	
	
	

	At 1 July 20XX
	xxx
	xxx
	xxx
	xxx

	Additions
	xxx
	xxx
	xxx
	xxx

	Transfers
	xxx
	xxx
	(xxx)
	–

	Disposals
	(xxx)
	(xxx)
	(xxx)
	(xxx)

	At xx Sep/Dec/Mar/Jun 20XX
	xxx
	xxx
	xxx
	xxx

	Accumulated amortisation and impairment
	
	
	
	

	At 1 July 20XX
	xxx
	xxx
	–
	xxx

	Amortisation charge
	–
	xxx
	–
	xxx

	Impairment loss
	xxx
	xxx
	xxx
	xxx

	Disposals
	(xxx)
	(xxx)
	–
	(xxx)

	At xx Sep/Dec/Mar/Jun 20XX
	xxx
	xxx
	xxx
	xxx

	
	
	
	
	

	Net book value at xx Sep/Dec/Mar/Jun 20XX
	xxx
	xxx
	xxx
	xxx


Comparative period (year ended 30 June 20XX)
	
	Indefinite useful life
	Finite useful life
	Work in progress
	Total

	
	KShs
	KShs
	KShs
	KShs

	Cost or valuation
	
	
	
	

	At 1 July 20XX
	xxx
	xxx
	xxx
	xxx

	Additions
	xxx
	xxx
	xxx
	xxx

	Transfers
	xxx
	xxx
	(xxx)
	–

	Disposals
	(xxx)
	(xxx)
	(xxx)
	(xxx)

	At 30 June 20XX
	xxx
	xxx
	xxx
	xxx

	Accumulated amortisation and impairment
	
	
	
	

	At 1 July 20XX
	xxx
	xxx
	–
	xxx

	Amortisation charge
	–
	xxx
	–
	xxx

	Impairment loss
	xxx
	xxx
	xxx
	xxx

	Disposals
	(xxx)
	(xxx)
	–
	(xxx)

	At 30 June 20XX
	xxx
	xxx
	xxx
	xxx

	
	
	
	
	

	Net book value at 30 June 20XX
	xxx
	xxx
	xxx
	xxx


[Provide brief explanations as necessary of what the intangible assets comprise.]
34. [bookmark: _RefNote34]Tax recoverable
	Description
	As at xx Sep/Dec/Mar/Jun 20XX
	Audited as at 30 June 20XX

	
	KShs
	KShs

	At the beginning of the period
	xxx
	xxx

	Tax charge for the period (Note 19)
	(xxx)
	(xxx)

	Under/(over) provision in prior periods (Note 19)
	xxx/(xxx)
	xxx/(xxx)

	Tax paid during the period
	xxx
	xxx

	At the end of the period
	xxx
	xxx


[Provide brief explanations as necessary.]
35. [bookmark: _RefNote35]Other assets
[Provide a breakdown of any other assets that are not captured elsewhere in this template.]

36. [bookmark: _RefNote36]Benefits payable
	Description
	As at xx Sep/Dec/Mar/Jun 20XX
	Audited as at 30 June 20XX

	
	KShs
	KShs

	Commuted lump sums
	xxx
	xxx

	Death benefits
	xxx
	xxx

	Monthly pension arrears
	xxx
	xxx

	Withdrawal and deferred benefits
	xxx
	xxx

	Unclaimed benefits
	xxx
	xxx

	Other (specify)
	xxx
	xxx

	Total
	xxx
	xxx


[Disclose the ageing of benefits payable and the treatment of unclaimed benefits.]
37. [bookmark: _RefNote37]Lease liabilities
	Description
	As at xx Sep/Dec/Mar/Jun 20XX
	Audited as at 30 June 20XX

	
	KShs
	KShs

	At the beginning of the period
	xxx
	xxx

	New leases
	xxx
	xxx

	Interest on lease liabilities
	xxx
	xxx

	Lease payments
	(xxx)
	(xxx)

	Remeasurements
	xxx/(xxx)
	xxx/(xxx)

	At the end of the period
	xxx
	xxx

	Analysed as:
	
	

	Current (payable within 12 months)
	xxx
	xxx

	Non-current (payable after 12 months)
	xxx
	xxx

	Total
	xxx
	xxx



38. [bookmark: _RefNote38]Tax payable
	Description
	As at xx Sep/Dec/Mar/Jun 20XX
	Audited as at 30 June 20XX

	
	KShs
	KShs

	Balance at the beginning of the period
	xxx
	xxx

	Add: tax charge for the period
	xxx
	xxx

	Add: tax on contributions (where applicable)
	xxx
	xxx

	Less: tax paid
	(xxx)
	(xxx)

	Balance at the end of the period
	xxx
	xxx



39. [bookmark: _RefNote39]Trade and other payables
	Description
	As at xx Sep/Dec/Mar/Jun 20XX
	Audited as at 30 June 20XX

	
	KShs
	KShs

	Trade payables
	xxx
	xxx

	Accrued expenses
	xxx
	xxx

	Retention and contract monies
	xxx
	xxx

	Deposits (specify)
	xxx
	xxx

	Leave pay provision
	xxx
	xxx

	Other payables (specify)
	xxx
	xxx

	Total
	xxx
	xxx



40. [bookmark: _RefNote40]Retirement benefit obligations
1. Description of the Scheme (IPSAS 49, paragraph 24)
[Describe: (i) the employer(s)/sponsor(s) and the participant groups covered; (ii) the number of participants receiving benefits and the number of other participants (see the table below); (iii) the type of plan (defined benefit); (iv) whether participants contribute to the Scheme; (v) the retirement benefits promised to participants; (vi) any Scheme termination terms; and (vii) changes in items (i) to (vi) during the period, including the effect of any amendments to the Scheme rules (IPSAS 49, paragraph 22(b)).]
	Number of participants
	As at xx Sep/Dec/Mar/Jun 20XX
	As at 30 June 20XX

	Active (contributing) members
	xxx
	xxx

	Deferred members
	xxx
	xxx

	Pensioners
	xxx
	xxx

	Dependants receiving benefits
	xxx
	xxx

	Total participants
	xxx
	xxx



au) Funding policy (IPSAS 49, paragraph 22(g))
[Describe the funding policy, including the contribution rates of the sponsor and members, and any obligation of the sponsor to meet an actuarially determined shortfall in the Scheme’s assets (for example, a deficit-recovery plan agreed with the sponsor and approved by the RBA).]
av) Actuarial present value of promised retirement benefits (IPSAS 49, paragraph 23(a))
	Description
	As at xx Sep/Dec/Mar/Jun 20XX
	Audited as at 30 June 20XX

	
	KShs
	KShs

	Vested benefits
	
	

	Pensioners and dependants
	xxx
	xxx

	Deferred members
	xxx
	xxx

	Active members
	xxx
	xxx

	Total vested benefits
	xxx
	xxx

	Non-vested benefits
	
	

	Active members
	xxx
	xxx

	Total non-vested benefits
	xxx
	xxx

	Total actuarial present value of promised retirement benefits
	xxx
	xxx


[The movement in the provision is presented in the statement of changes in retirement benefit obligations (statement 8). If that statement is not presented, give the reconciliation required by IPSAS 49, paragraphs 16(b) and 21, in this note.]
aw) Significant actuarial assumptions and method (IPSAS 49, paragraph 23(b))
	Assumption
	Current valuation
	Previous valuation

	Discount rate (per annum)
	xx%
	xx%

	Future salary increases (per annum)
	xx%
	xx%

	Future pension increases (per annum)
	xx%
	xx%

	Expected long-term return on assets (per annum)
	xx%
	xx%

	Normal retirement age
	xx years
	xx years

	Mortality: before retirement
	[table]
	[table]

	Mortality: after retirement
	[table]
	[table]

	Withdrawal rates
	[basis]
	[basis]


The actuarial present value of promised retirement benefits has been determined using the [projected unit credit] method, based on the benefits promised under the terms of the Scheme on service rendered to date and using projected salary levels (IPSAS 49, paragraph 13).
ax) Effect of changes in actuarial assumptions (IPSAS 49, paragraph 23(c))
[Describe and quantify the effect of any changes in actuarial assumptions that have had a significant effect on the actuarial present value of promised retirement benefits.]
ay) Actuarial valuation (IPSAS 49, paragraphs 14 and 23(d))
The most recent actuarial valuation was carried out as at [date] by [name of actuary and firm]. The next actuarial valuation is due as at [date]. [Where the valuation was not prepared at the reporting date, state that the most recent valuation has been updated for material transactions and material changes in circumstances up to the reporting date, and describe the update.]
az) Funding position
	Description
	As at xx Sep/Dec/Mar/Jun 20XX
	Audited as at 30 June 20XX

	
	KShs
	KShs

	Net assets available for benefits
	xxx
	xxx

	Actuarial present value of promised retirement benefits
	(xxx)
	(xxx)

	Excess/(deficit) of funding
	xxx
	xxx

	Funding level
	xx%
	xx%



41. [bookmark: _RefNote41]Plan investments: fair value and concentration
1. Fair value hierarchy (IPSAS 49, paragraph 22(c))
	As at xx Sep/Dec/Mar/Jun 20XX
	Level 1
	Level 2
	Level 3
	Total

	
	KShs
	KShs
	KShs
	KShs

	Treasury bills
	xxx
	xxx
	xxx
	xxx

	Treasury bonds
	xxx
	xxx
	xxx
	xxx

	Corporate bonds
	xxx
	xxx
	xxx
	xxx

	Quoted equities
	xxx
	xxx
	xxx
	xxx

	Unquoted equities
	xxx
	xxx
	xxx
	xxx

	Private equity
	xxx
	xxx
	xxx
	xxx

	Offshore investments
	xxx
	xxx
	xxx
	xxx

	Investment property
	xxx
	xxx
	xxx
	xxx

	Other investments
	xxx
	xxx
	xxx
	xxx

	Total plan investments
	xxx
	xxx
	xxx
	xxx


[Level 1: quoted prices in active markets; Level 2: inputs other than quoted prices that are observable; Level 3: unobservable inputs. Describe the valuation techniques and inputs for Level 2 and Level 3 investments, and reconcile movements in Level 3. Provide the same analysis for the comparative date.]
bb) Concentration of investments (IPSAS 49, paragraph 22(d))
	Investment
	Fair value
	% of net assets available for benefits
	% of the class of security

	
	KShs
	%
	%

	[Investment]
	xxx
	xx%
	xx%

	[Investment]
	xxx
	xx%
	xx%


[Disclose any single investment that exceeds 5% of the net assets available for benefits or 5% of any class or type of security.]
bc) Investments in the employer/sponsor (IPSAS 49, paragraph 22(e))
[Give details of any investment in the employer/sponsor, or state that there is none.]
bd) Compliance with the RBA investment limits
	Asset class
	Fair value (KShs)
	Actual allocation (%)
	Maximum permitted (%)

	Cash and demand deposits
	xxx
	xx%
	xx%

	Government securities
	xxx
	xx%
	xx%

	Corporate bonds
	xxx
	xx%
	xx%

	Quoted equities
	xxx
	xx%
	xx%

	Unquoted equities
	xxx
	xx%
	xx%

	Private equity
	xxx
	xx%
	xx%

	Offshore investments
	xxx
	xx%
	xx%

	Immovable property
	xxx
	xx%
	xx%

	Other (specify)
	xxx
	xx%
	xx%

	Total
	xxx
	100%
	


[Use the asset classes and limits in the investment guidelines issued under the Retirement Benefits Act (Cap. 197) and its regulations, and explain any breaches and the remedial action taken.]
42. [bookmark: _RefNote42]Reconciliation of the increase in net assets to net cash flows from operating activities
	Description
	Current period
	Comparative period

	
	KShs
	KShs

	a) Reconciliation
	
	

	Increase/(decrease) in net assets before tax
	xxx
	xxx

	Adjustments for non-cash and investing items:
	
	

	Depreciation and amortisation
	xxx
	xxx

	Impairment losses and provisions
	xxx
	xxx

	Fair value (gains)/losses on investments
	(xxx)
	(xxx)

	(Gains)/losses on disposal of investments
	(xxx)
	(xxx)

	(Gain)/loss on disposal of property, plant and equipment
	(xxx)
	(xxx)

	Interest on lease liabilities
	xxx
	xxx

	Unrealised foreign exchange (gains)/losses
	xxx/(xxx)
	xxx/(xxx)

	Operating surplus before working capital changes
	xxx
	xxx

	Working capital changes:
	
	

	(Increase)/decrease in contributions receivable
	xxx/(xxx)
	xxx/(xxx)

	(Increase)/decrease in trade and other receivables
	xxx/(xxx)
	xxx/(xxx)

	(Increase)/decrease in inventories
	xxx/(xxx)
	xxx/(xxx)

	Increase/(decrease) in benefits payable
	xxx/(xxx)
	xxx/(xxx)

	Increase/(decrease) in trade and other payables
	xxx/(xxx)
	xxx/(xxx)

	Cash generated from/(used in) operations
	xxx
	xxx

	Tax paid
	(xxx)
	(xxx)

	Net cash flows from/(used in) operating activities
	xxx
	xxx

	
	
	

	b) Analysis of changes in borrowings (where applicable)
	
	

	Balance at the beginning of the period
	xxx
	xxx

	Receipts during the period
	xxx
	xxx

	Repayments during the period
	(xxx)
	(xxx)

	Foreign exchange (gains)/losses
	xxx/(xxx)
	xxx/(xxx)

	Accrued interest
	xxx
	xxx

	Interest paid
	(xxx)
	(xxx)

	Balance at the end of the period
	xxx
	xxx

	
	
	

	c) Analysis of cash and cash equivalents
	
	

	Short-term deposits
	xxx
	xxx

	Cash at bank
	xxx
	xxx

	Cash in hand
	xxx
	xxx

	Balance at the end of the period
	xxx
	xxx

	
	
	

	d) Analysis of interest paid
	
	

	Interest accrued at the beginning of the period
	xxx
	xxx

	Interest on borrowings
	xxx
	xxx

	Interest on bank overdrafts
	xxx
	xxx

	Interest on lease liabilities
	xxx
	xxx

	Interest capitalised
	(xxx)
	(xxx)

	Interest accrued at the end of the period
	(xxx)
	(xxx)

	Interest paid
	xxx
	xxx


[IPSAS 2 encourages a reconciliation of the surplus or deficit to the net cash flows from operating activities where the direct method is used. Investment cash flows are classified as investing activities in this template; if the Scheme classifies them as operating activities, amend this reconciliation accordingly. Delete parts (b) and (d) where the Scheme has no borrowings.]

43. [bookmark: _RefNote43]Related party disclosures
The Government of Kenya, through [the parent ministry / sponsoring entity], is the sponsor of the Scheme and contributes to and funds it. In accordance with IPSAS 20, Related Party Disclosures, the related parties of the Scheme include:
1. the parent ministry, [name];
viii. the National Treasury;
ix. participating employers and other sponsoring entities, [name(s)];
x. the county government of [name] (where applicable);
xi. key management personnel; and
xii. the Board of Trustees.
Related party transactions and balances
	Description
	Current period
	Comparative period

	
	KShs
	KShs

	Contributions from the sponsor and participating employers
	xxx
	xxx

	Funding from the sponsor (Exchequer releases)
	xxx
	xxx

	Contributions receivable from the sponsor and participating employers
	xxx
	xxx

	Investments in, or loans to, the sponsor
	xxx
	xxx

	Remuneration of key management personnel
	xxx
	xxx

	Board of Trustees expenses (Note 17)
	xxx
	xxx

	Total
	xxx
	xxx


[Disclose the nature of each related party relationship, the types of transactions and the outstanding balances, including any guarantees and the terms on which balances are settled.]
44. [bookmark: _RefNote44]Events after the reporting period

[Name of the Scheme]
Quarterly Report and Financial Statements for the Period Ended [30 September / 31 December / 31 March / 30 June] 20XX
[Disclose the nature and estimated financial effect of any material non-adjusting events after the reporting date (IPSAS 14), or state that there are none.]
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[bookmark: _Toc241848665]Appendix I: Statement of Changes in Net Assets Available for Benefits for Each Quarter
	
	Note
	Quarter 1
	Quarter 2
	Quarter 3
	Quarter 4
	Cumulative to date
	Comparative period

	
	
	KShs
	KShs
	KShs
	KShs
	KShs
	KShs

	Net assets available for benefits at the beginning of the quarter
	
	xxx
	xxx
	xxx
	xxx
	xxx
	xxx

	Dealings with members
	
	
	
	
	
	
	

	Employer/sponsor contributions
	5
	xxx
	xxx
	xxx
	xxx
	xxx
	xxx

	Member contributions
	5
	xxx
	xxx
	xxx
	xxx
	xxx
	xxx

	Funding from the sponsor
	6
	xxx
	xxx
	xxx
	xxx
	xxx
	xxx

	Transfers in from other plans
	7
	xxx
	xxx
	xxx
	xxx
	xxx
	xxx

	Benefits paid and payable
	8
	(xxx)
	(xxx)
	(xxx)
	(xxx)
	(xxx)
	(xxx)

	Transfers out to other plans
	7
	(xxx)
	(xxx)
	(xxx)
	(xxx)
	(xxx)
	(xxx)

	Net additions/(withdrawals) from dealings with members
	
	xxx
	xxx
	xxx
	xxx
	xxx
	xxx

	Return on investments
	
	
	
	
	
	
	

	Investment income
	9
	xxx
	xxx
	xxx
	xxx
	xxx
	xxx

	Other income
	10
	xxx
	xxx
	xxx
	xxx
	xxx
	xxx

	Gains/(losses) on disposal of investments
	11
	xxx
	xxx
	xxx
	xxx
	xxx
	xxx

	Fair value gains/(losses) on investments
	12
	xxx
	xxx
	xxx
	xxx
	xxx
	xxx

	Investment management expenses
	13
	(xxx)
	(xxx)
	(xxx)
	(xxx)
	(xxx)
	(xxx)

	Property-related expenses
	14
	(xxx)
	(xxx)
	(xxx)
	(xxx)
	(xxx)
	(xxx)

	Net return on investments
	
	xxx
	xxx
	xxx
	xxx
	xxx
	xxx

	Administrative and other expenses
	
	
	
	
	
	
	

	Staff costs
	15
	(xxx)
	(xxx)
	(xxx)
	(xxx)
	(xxx)
	(xxx)

	Administration costs
	16
	(xxx)
	(xxx)
	(xxx)
	(xxx)
	(xxx)
	(xxx)

	Board of Trustees expenses
	17
	(xxx)
	(xxx)
	(xxx)
	(xxx)
	(xxx)
	(xxx)

	Impairment losses and provisions
	18
	(xxx)
	(xxx)
	(xxx)
	(xxx)
	(xxx)
	(xxx)

	Total administrative and other expenses
	
	(xxx)
	(xxx)
	(xxx)
	(xxx)
	(xxx)
	(xxx)

	Increase/(decrease) in net assets before tax
	
	xxx
	xxx
	xxx
	xxx
	xxx
	xxx

	Tax expense
	19
	(xxx)
	(xxx)
	(xxx)
	(xxx)
	(xxx)
	(xxx)

	Increase/(decrease) in net assets for the quarter
	
	xxx
	xxx
	xxx
	xxx
	xxx
	xxx

	Net assets available for benefits at the end of the quarter
	
	xxx
	xxx
	xxx
	xxx
	xxx
	xxx


[The cumulative-to-date column must agree with the statement of changes in net assets available for benefits for the current period.]

[bookmark: _Toc241848666]Appendix II: Recording of Transfers from Other Government Entities
	Name of the entity transferring the funds
	Date received (as per bank statement)
	Nature: recurrent/ development/ other
	Total amount
	Where recorded/recognised

	
	
	
	
	Statement of changes in net assets
	Funding from the sponsor (Note 6)
	Deferred income
	Receivables
	Other (must be specific)
	Total transfers

	
	
	
	KShs
	KShs
	KShs
	KShs
	KShs
	KShs
	KShs

	[Entity]
	[date]
	Recurrent
	xxx
	xxx
	xxx
	xxx
	xxx
	xxx
	xxx

	[Entity]
	[date]
	Development
	xxx
	xxx
	xxx
	xxx
	xxx
	xxx
	xxx

	Total
	
	
	xxx
	xxx
	xxx
	xxx
	xxx
	xxx
	xxx


[The total transfers recorded by the Scheme must agree with the amounts reported as transferred by the transferring entities.]
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