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[bookmark: _Toc233723888]List of Tables and Charts
List of Tables
List of Charts
[bookmark: _Toc233723889]
Acronyms, Abbreviations, and Key Terms

(Generate a list of the acronyms, abbreviations, and key terms found in the annual report.)

Acronyms. 
 
BOM 		Board of Management
BEA		Basic Education Act
CBE		Competency -Based Education 
CEB		County Education Board
IPSAS		International Public Sector Accounting Standards
KCSE		Kenya Certificate of Secondary Education
PFM 		Public Finance Management
PSASB	Public Sector Accounting Standards Board
FY		Financial Year
FDSE 		Free Day Secondary Education
TSC		Teachers Service Commission
SMASSE	Strengthening of Mathematics and Science in Secondary Education
 ICPAK	Institute of Certified Public Accountants of Kenya

Definition of Key Terms
 
Fiduciary Management - Members of Management directly entrusted with the entity's financial resources.   
   
Comparative Year- Means the prior period.   
 



[bookmark: _Toc233723890]Who we are

(a) Background information
The school is domiciled in Kenya, and its operations are governed under the Basic Education Act, 2013. It is in XXX County, XXX Sub-County.

The school was registered in DD/MM/YY under registration number xxx and is currently categorized as a XXX (specify cluster and pathways) public school established, owned or operated by the Government.

The school is a day/boarding school and had xxx number of students as at 30th June 20XX. It has XX streams and XX teachers of which XX teachers are employed by the School Board of Management.


(b) Entity’s Activities
The mandate of the school is to …
(Under this section, you may also include the institution’s vision, mission, and core values)

(c) Key Management
The entity’s day-to-day management is under the following organ:

	SN.
	Member/ Director
	Details

	1. 
	Principal
(Insert each key Management team passport-size photo and name, and key profession/academic qualifications)
	Indicate the main area of responsibility 

	2. 
	Deputy Principal1
	

	3. 
	Deputy Principal 2
	

	4. 
	Finance officer/Bursar/Accounts clerk
	

	5. 
	Etc
	

	
	(Note: The Principal/ Secretary to the BOM will feature both under the ‘Board’ and ‘Management’).



(d) Fiduciary Management
For the financial year ended 30th June, 20XX the school’s day-to-day management was under the following persons:

	Ref:
	Designation
	Name
	Identification

	1
	Principal
	 
	 TSC No.

	2
	School Bursar/Finance Officer
	 
	 ICPAK No.* 



(Bursars/Finance Officers with ICPAK Member No* should indicate.)



(e) The Board of Management
The functions of the School Board of Management are to:

· Promote the best interests of the school and ensure its development.
· Promote quality education for all students in accordance with the standards set under the Basic Education Act, of 2013.
· Ensure and assure the provision of proper and adequate school facilities.
· Manage the School’s affairs in accordance with the rules and regulations governing occupational safety and health.
· Advise the County Education Board on the school's staffing needs.
· Determine cases of students’ discipline and make reports to the CEB.
· Prepare a comprehensive termly report covering all areas of its mandate and submit it to CEB.
· Administer and manage the resources of the school.
· Receive, collect, and account for any funds accruing to the institution in accordance with Article 226 (1) (a) of the Constitution of Kenya, Section 81 of the Public Finance Management Act, 2012, and the Fourth Schedule paragraphs 21 and 23 of the Basic Education Act, 2013. 

The School Board of Management, established under Section 55 of the Basic Education Act, 2013, is composed of the following members:

The School Board of Management

1. BoM chair
2. BoM Vice Chair
3. Secretary to the BoM
4. BoM Member 
(Provide names of all Board Members and their representation)



(f) Subcommittees of the Board of Management

(Provide the names of the various committees of the Board established by the Board and the names of the committee members):

	Ref:
	Name of Committee
	Names of Members
	Designation
	Number of meetings attended during the year

	1
	Executive Committee
	1.
2.
...
	...................
....................
...................
	X out of XX
....................
....................

	2
	Audit Committee
	
	
	X out of XX

	3
	Finance,procurement and general purposes Committee
	
	
	

	4
	Academic Committee
	
	
	

	5
	Discipline and welfare Committee
	
	
	

	6
	School Infrastructure Committee
	
	
	

	7
	Adhoc Committee (if any during the year)

	
	
	







(g) [bookmark: _Toc516067703]Schools contacts

Post Office Box:  	XXXXXXXX
Telephone:		XXXXXXXX
E-mail: 		XXXXXXXX
Website: 		XXXXXXXX
Facebook:
Twitter:

(h) School Bankers
	
Provide details of the school bankers.
Name of Bank: 
Branch
Postal Address.

(i) Independent Auditor
Office of the Auditor General
Anniversary Towers, University Way 
P.O. Box 30084
GPO 00100
Nairobi, Kenya

(j) Principal Legal Adviser

The Attorney General
State Law Office
Harambee Avenue
P.O. Box 40112
City Square 00200
[bookmark: _Toc516067704][bookmark: _Toc168583327]Nairobi, Kenya 
[bookmark: _Toc516067706][bookmark: _Toc168583329]

[bookmark: _Toc233723891]Chairman’s Statement

(One – two pages)
(Under this section, the Chairman will give a brief highlight of the key activities during the year, successes consolidated, challenges being faced, and the way forward or future outlook for the institution). The report should be signed by the chairman of the BOM .Include a passport size photo.



[bookmark: _Toc233723892]Principal’s Statement

(Two-to-three pages)
[bookmark: _Toc168583331](Under this section, the Principal will give his report which highlights the same issues as the Chairman in a more detailed format. The Principal may also mention at a high level the financial performance of the institution. The report should be signed by the principal.Include passport size photo). 



[bookmark: _Toc233723893]Statement of Performance against Predetermined Objectives 
(Two-to-three pages)
Section 81 Subsection 2 (f) of the Public Finance Management Act, 2012 requires the accounting officer to include in the financial statement, a statement of the national government entity’s performance against predetermined objectives. (this guidance should be removed in the final set of financial statements)

XXX Senior School has X strategic objectives within the current Strategic Plan for the FY xx- FY xx. These strategic objectives are as follows: 

Strategic objective 1: 
Strategic objective 2: 
Etc

XXX Senior school develops its annual work plans based on the above X objectives. Assessment of the Board’s performance against its annual work plan is done on a quarterly basis.


14

 The XXX Senior School achieved its performance targets set for the FY 20XX/XX period for its (XX No.) strategic objectives, as indicated in the diagram below:

(NB: Entity may opt to present the information as per the table below or in another more suitable format but retain the content indicated in the table)

	Strategic Objective
	Strategy 
	Key Performance Indicators
	Activities
	Achievements

	 1
	
	
	
	

	 2
	
	
	
	



(Under this section therefore, the management should include performance against the strategic objectives of the School. The management should outline the strategic objectives, activities towards their achievement and outputs under each strategic objective. The School should also briefly outline how they have tied achievements to performance contracts)

[bookmark: _Toc516067709][bookmark: _Toc168583333]

[bookmark: _Toc233723894]Management Discussion and Analysis
The following is a summary report of the performance of the school against the set performance evaluation criteria:
a) Financial performance:
(Under this section, the following information should be given:
· Surplus/ deficit for the year and a comparison of the same for the last three years
· Capitation grants from the Ministry of Education for the last three years
· A three-year overview of growth of other income(s) earned by the school.
· A three-year overview of growth in expenditure of the school
· Movement of debtors and creditors of the school over the last three years
Graphical presentation, ratios, tables, and pie charts should be used to show/ indicate trends unless the school is new).
b) Teacher Student ratio:
(Include the teacher-to-student ratio, number of teachers recruited and posted to the school within the year, number of teachers that were transferred/ retired during the period as well as number of teachers employed by TSC, and number employed by BOM. One may also include how many teachers the school has for each subject to indicate shortage/ allocation of resources).
c)   Non-Teaching staff establishment:
(Include the number of non-teaching staff employed by the school and their terms of employment.)
d) The mean score in the 20XX KCSE:
Give performance of the school for each over the last three years. Include the number of students that have since transitioned to institutions of higher learning. Include the mean score and comment on improvement or otherwise as compared to the school’s set score.
e) Number of Candidates in the 20XX KCSE:
(Tabulate the number of candidates sitting for KCSE over the last three years).
f)  The capacity of the school:
(Indicate the number of students in the school vis a vie the facilities like the dormitories, the dining hall, the laboratories, toilets and other amenities. This information will provide useful details for the Ministry of Education).


g) Development projects carried out by the school:
(Development projects carried out in the year and ongoing projects including a disclosure of project fund sources in a tabular format).
	
	Projects
	Source of funds
	Status
	Start
date
	Initial Cost (Kshs)
	Amount Spent (Kshs)
Accumulated
	Expected completion date

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	



h) Other necessary information including.
 (Investments decision implemented or ongoing, entity’s compliance with statutory requirements, major risks facing the school, material arrears in statutory and other financial obligations, and any other information considered relevant to the users of the financial statements


[bookmark: _Toc168583336][bookmark: _Toc516067713][bookmark: _Toc233723895]Statement of Board of Management Responsibilities 
Section 81 of the Public Finance Management Act, 2012 requires the Board members to prepare financial statements in respect of that entity, which give a true and fair view of the state of affairs of the entity at the end of the financial year/period and the operating results of the entity for that year/period. The Board of Management is required to ensure that the entity maintains proper accounting records that disclose, with reasonable accuracy, the entity's financial position. The board members are also responsible for safeguarding the entity's assets.

The Board of Management is responsible for the preparation and presentation of the school’s financial statements, which give a true and fair view of the state of affairs of the school as at the end of the financial year (period) ended on June 30, 20XX. This responsibility includes: 
(i) maintaining adequate financial management arrangements and ensuring that these continue to be effective throughout the reporting period, (ii) maintaining proper accounting records, which disclose with reasonable accuracy at any time the financial position of the entity, (iii) designing, implementing and maintaining internal controls relevant to the preparation and fair presentation of the financial statements, and ensuring that they are free from material misstatements, whether due to error or fraud, (iv) safeguarding the assets of the school, (v) selecting and applying appropriate accounting policies, and (vi) making accounting estimates that are reasonable in the circumstances.

The Board of Management accepts responsibility for the schools’ Transitional financial statements, which have been prepared using appropriate accounting policies supported by reasonable and prudent judgements and estimates, in conformity with Accrual International Public Sector Accounting Standards (IPSAS), and in the manner required by the PFM Act, 2012 and the Basic Education Act 2013. The Board of Management is of the opinion that the school’s financial statements give a true and fair view of the state of school’s transactions during the financial year ended June 30th, 20XX, and of the school’s financial position as at that date. The Board of Management further confirm the completeness of the accounting records maintained for the school, which have been relied upon in the preparation of the school’s financial statements as well as the adequacy of the systems of internal financial control.

In preparing the financial statements, the BOM has assessed the school’s ability to continue as a going concern (disclose as applicable, matters relating to the use of going concern basis of preparation of the financial statements.) Nothing has come to the attention of the Board of Management to indicate that the school will not remain a going concern for at least the next twelve months from the date of this statement.
Approval of the financial statements

The school’s financial statements were approved by the Board of Management on _________________ XXX and signed on its behalf by:

	…………………………………
	……………………………………

	Name
	Name

	Chairperson of the Board of Management	                                         
	Secretary BoM/Principal





[bookmark: _Toc516067714][bookmark: _Toc168583337][bookmark: _Toc233723896]Report of the Auditor General (Specify school’s name)




[bookmark: _Toc233723897]Statement of Financial Performance for the Year Ended 30th June 20XX

	
	Note
	Insert 
Current Year
	Comparative
FY

	Revenue
	
	Kshs
	Kshs

	Revenue from non-exchange transactions
	
	
	

	Capitation grants for tuition
	1
	xxx
	xxx

	Capitation grants for operations
	2
	xxx
	xxx

	Revenue for infrastructure
	3
	xxx
	xxx

	Capitation Grants for Special needs
	4
	xxx
	xxx

	Grants from Donors and Development partners
	5
	xxx
	xxx

	Transfers from Other Government Entities
	6
	xxx
	xxx

	Contributions and Donations
	7
	xxx
	xxx

	Sub Total
	
	xxx
	xxx

	Revenue from exchange transactions
	
	
	

	Students’ fees
	8
	xxx
	xxx

	Miscellaneous  income
	9
	xxx
	xxx

	Finance Income
	10
	xxx
	xxx

	Total Revenue
	
	xxx
	xxx

	Expenses
	
	
	

	Expenditure for Tuition
	11
	xxx
	xxx

	Expenditure for Operations
	12
	xxx
	xxx

	Expenditure for Special Needs Education
	13
	xxx
	xxx

	Expenditure for Boarding / lunch programme
	14
	xxx
	xxx

	Depreciation and amortization expense
	15
	xxx
	xxx

	Finance costs
	16
	xxx
	xxx

	Total Expenses
	
	xxx
	xxx

	Other Gains (Losses)
	
	
	

	Gain /Loss on disposal of Assets
	17
	xxx
	xxx

	Gain /Loss on fair value of Investments
	18
	xxx
	xxx

	Impairment loss
	19
	xxx
	xxx

	Total Other Gains/ (Losses)
	
	xxx
	xxx

	Net surplus/ (Deficit) for the Year
	
	xxx
	xxx


The school financial statements were approved on ___________ 20XX and signed by:

	…………………………….
	…………………………….
	……………………………….

	Name:	
	Name:
	Name:

	Chair BOM	
	School Principal/ Secretary to BOM
	Bursar/ Finance Officer

	
	
	ICPAK No:

	Date:	
	Date:	
	Date:	



		



[bookmark: _Toc233723898]Statement of Financial Position as at 30th June 20XX

	Description
	Note
	Insert Current FY
	Comparative
FY


	
	
	Kshs
	Kshs

	 Assets
	
	
	

	Current Assets
	
	
	

	Cash and cash equivalents
	20
	xxx
	Xxx

	Accounts Receivables
	21
	xxx
	Xxx

	Inventories
	22
	xxx
	Xxx

	Prepayment
	23
	xxx
	Xxx

	Total Current Assets
	
	xxx
	Xxx

	
	
	
	

	Non-Current Assets
	
	
	

	Long Term Investments
	24
	xxx
	Xxx

	Property, Plant and Equipment
	25
	xxx
	Xxx

	Intangible Assets
	26
	Xxx
	Xxx

	Biological Assets
	27
	Xxx
	Xxx

	Total Non-Current Assets
	
	xxx
	xxx

	
	
	
	

	Total Assets (a)
	
	xxx
	xxx

	
	
	
	

	Liabilities 
	
	
	

	Current Liabilities
	
	
	

	
	
	
	

	Fees/income received in advance.
	28
	xxx
	xxx

	Accounts payables 
	29
	xxx
	xxx

	Short Term Borrowings 
	30
	xxx
	xxx

	Current Provisions
	31
	xxx
	xxx

	Total Current Liabilities
	
	xxx
	xxx

	
	
	
	

	Non-Current Liabilities
	
	
	

	Long Term Borrowings
	30
	xxx
	xxx

	Non-Current Provisions
	31
	xxx
	xxx

	Total Non-Current Liabilities
	
	xxx
	xxx

	
	
	
	

	Total Labilities (b)
	
	xxx
	xxx

	Net assets (a-b)
	
	xxx
	xxx

	
	
	
	

	
	
	
	

	Represented by 
	
	
	

	Accumulated Surplus(deficit)
	
	xxx
	Xxx

	Net Assets
	
	Xxx
	Xxx


[bookmark: _Hlk124854607]
The school’s financial statements were approved on ___________ 20XX and signed by:
	[bookmark: _Hlk124854630]………………………………
	………………………………..
	…………………………….

	Name:
	Name:
	Name:

	Chair BOM
	School Principal/ Secretary to BOM
	Bursar/ Finance Officer

	
	
	ICPAK No:

	Date:
	Date:
	Date:





[bookmark: _Toc516067717][bookmark: _Toc168583340]
[bookmark: _Toc233723899]Statement of Changes in Net Assets for the Year Ended 30 June 20XX

	Description
	Accumulated
Surplus


	Accumulated Fund balance B/F As at 30th June 2024
	xxx

	Surplus/(deficit) for the year 2024/2025
	xx/(xx)

	As at June 30, 2025
	xxx

	
	

	As at July 1, 2025 Current Year
	xxx

	Adjustments for Assets and Liabilities 
	

	Add back Inventory carried from the previous year
	xx

	Add back prepaid expenses carried from the previous year.
	xx

	*
	

	*
	

	Surplus/(deficit) for the year 2025/2026
	xx/(xx)

	As at June 30, 2026
	xxx


*(For schools that did not on board receivables and payables in the previous periods the receivables should be added back, whereas the payables should be deducted from the accumulated fund balance   on 1st July 2025
	

[bookmark: _Toc233723900]Statement of Cash Flows for the Year Ended 30th June 20XX

	Description
	Note
	Insert Current FY
	Insert Comparative FY

	
	
	Kshs
	Kshs

	Cash from Operating Activities
	
	
	

	Receipts
	
	
	

	Capitation grants for tuition
	
	xxx
	Xxx

	Capitation grants for operations
	
	xxx
	Xxx

	 Revenue for infrastructure
	
	xxx
	Xxx

	Grants for Special needs
	 
	xxx
	Xxx

	Grants from Donors and Development partners
	
	xxx
	Xxx

	Grants from other Government Entities
	
	xxx
	Xxx

	Contributions and Donations
	
	xxx
	Xxx

	Students’ fees
	
	xxx
	Xxx

	Miscellaneous Income 
	
	xxx
	Xxx

	Finance Income
	
	xxx
	Xxx

	Total Receipts
	
	xxx
	Xxx

	Payments
	
	
	


	Payments for Tuition 
	
	xxx
	Xxx

	Payments for Operations 
	
	xxx
	Xxx

	Payments for SNE 
	
	xxx
	Xxx

	Payments for Boarding and school fund  
	
	xxx
	Xxx

	Finance costs 
	
	xxx
	Xxx

	Total Payments
	
	xxx
	Xxx

	Net cash inflow/outflow from operating activities
	32
	xxx/(xxx)
	xxx/(xxx)

	
	
	
	

	Cash flow from investing activities
	
	
	

	Purchase of property, plant, equipment, and intangible assets
	
	(xxx)
	(xxx)

	Proceeds from disposal of property, plant, and equipment
	
	xxx
	Xxx

	
	
	xxx
	Xxx

	Net cash inflow/outflows from investing activities
	
	xxx/(xxx)
	xxx/(xxx)

	
	
	
	

	Cash flow from Financing activities
	
	
	

	Proceeds From Borrowings
	
	xxx
	Xxx

	Repayment of Borrowings (principal)
	
	(xxx)
	(xxx)

	Net cash flows used in financing activities
	
	
	

	Net increase/decrease in cash and cash equivalents
	
	xxx/(xxx)
	xxx/(xxx)

	Cash and cash equivalent at 1 JULY
	20
	xxx
	Xxx

	Cash and cash equivalent at 30 JUNE
	20
	xxx
	Xxx


Note: (PSASB has prescribed the direct method of cashflow preparation and presentation for all public sector entities reporting under the IPSAS Accrual basis of accounting)

The school’s financial statements were approved on ___________ 20XX and signed by:


	………………………………
	………………………………..
	…………………………….

	Name:
	Name:
	Name:

	Chair BOM
	School Principal/ Secretary to BOM
	Bursar/ Finance Officer

	Date:
	Date:
	Date:




	
[bookmark: _Toc233723901]Statement of Budgeted Versus Actual Amounts for The Year Ended 30th June 20XX

	Receipt/Expenses Item
	Original Budget
	Adjustments
	Final Budget
	Actual On Comparable Basis
	% Of Utilization

	
	A
	B
	C=a+b
	D
	E=d/c %

	
	Kshs
	Kshs
	Kshs
	Kshs
	Kshs

	 Receipts
	
	
	
	
	

	(1) Capitation Grant on Tuition
	
	
	
	
	

	Opening  cash and bank balances
	
	xxx
	xxx
	Xxx
	

	Teaching / Learning Materials
	Xxx
	Xxx
	xxx
	Xxx
	x

	Others (specify)
	Xxx
	Xxx
	xxx
	Xxx
	x

	
	
	
	
	
	

	(2) Capitation Grant on Operations
	
	
	
	
	

	Opening cash and bank balances
	
	
	xxx
	Xxx
	

	Repairs and Maintenance
	Xxx
	Xxx
	xxx
	Xxx
	x

	Medical and insurance
	Xxx
	Xxx
	xxx
	Xxx
	x

	Activity
	Xxx
	Xxx
	xxx
	Xxx
	x

	Other vote-heads (LT&T, Admin cost, EWC and P/em)*
	Xxx
	Xxx
	xxx
	Xxx
	x

	Others (specify)
	Xxx
	Xxx
	xxx
	Xxx
	X

	
	Xxx
	Xxx
	xxx
	Xxx
	X

	3) Revenue for infrastructure
	
	
	
	
	

	Opening cash and bank balances
	
	xxx
	xxx
	Xxx
	

	Maintenance &Improvement  MOE
	Xxx
	Xxxx
	xxx
	Xxx
	X

	M&I parents’ contribution
	Xxx
	Xxx
	xxx
	Xxx
	X

	Economic Stimulus Programs
	xxx
	xxx
	xxx
	xxx
	xxx

	Transition Infrastructure Grants
	xxx
	xxx
	xxx
	xxx
	xxx

	Others (Specify)*
	
	
	
	
	

	(4)Capitation grants for special needs
	
	
	
	
	

	Caregiver services
	xxx
	xxx
	xxx
	xxx
	xxx

	Others (specify)
	xxx
	xxx
	xxx
	xxx
	xxx

	(5)Grants from donors and development partners
	
	
	
	
	

	In kind donations
	xxx
	xxx
	xxx
	xxx
	xxx

	Others (specify)
	xxx
	xxx
	xxx
	xxx
	xxx

	(6)Transfer from other government entities
	
	
	
	
	

	Transfer from county xx
	xxx
	xxx
	xxx
	xxx
	xxx

	NGCDF
	xxx
	xxx
	xxx
	xxx
	xxx

	Other entities (specify)
	
	
	
	
	

	(7) Contributions and donations
	
	
	
	
	

	Public donations
	xxx
	xxx
	xxx
	xxx
	xxx

	Donations from local leadership
	xxx
	xxx
	xxx
	xxx
	xxx

	Donations from Religious institutions
	xxx
	xxx
	xxx
	xxx
	xxx

	Donations from local communities
	xxx
	xxx
	xxx
	xxx
	xxx

	Other donations
	xxx
	xxx
	xxx
	xxx
	xxx

	
	
	
	
	
	

	(8) Students Fees /School fund
	
	
	
	
	

	Opening cash and bank balances
	xxx
	xxx
	xxx
	xxx
	xxx

	Fees arrears recovered
	xxx
	xxx
	xxx
	xxx
	xxx

	Fees Received in advance
	xxx
	xxx
	xxx
	xxx
	xxx

	Maintenance and improvement
	xxx
	xxx
	xxx
	xxx
	xxx

	Medical and insurance
	xxx
	xxx
	xxx
	xxx
	xxx

	Activity
	xxx
	xxx
	xxx
	xxx
	xxx

	Lunch programme
	xxx
	xxx
	xxx
	xxx
	xxx

	Other vote heads (LTT, Admin cost, EWC and P/Em)*
	xxx
	xxx
	xxx
	xxx
	xxx

	Boarding Expenses
	xxx
	xxx
	xxx
	xxx
	xxx

	Receipts from borrowing
	xxx
	xxx
	xxx
	xxx
	xxx

	Other(specify)*
	xxx
	xxx
	xxx
	xxx
	xxx

	
9) Miscellaneous Income
	
	
	
	
	

	
	
	
	
	
	

	Rent income 
	xxx
	xxx
	xxx
	xxx
	xxx

	Income From Farming Activities
	xxx
	xxx
	xxx
	xxx
	xxx

	Insurance Compensation
	xxx
	xxx
	xxx
	xxx
	xxx

	Income From Posho Mill
	xxx
	xxx
	xxx
	xxx
	xxx

	Income From Bus Hire
	xxx
	xxx
	xxx
	xxx
	xxx

	Fee For Hire of Ground and Equipment
	xxx
	xxx
	xxx
	xxx
	xxx

	 Other income (Specify)*
	xxx
	xxx
	xxx
	xxx
	xxx

	10) Finance income

	
	
	
	
	

	Interest on fixed deposits
	Xxx
	Xxx
	xxx
	Xxx
	xxx

	Interest income from treasury bills
	Xxx
	Xxx
	xxx
	Xxx
	xxx

	Interest income from treasury bonds
	Xxx
	Xxx
	xxx
	Xxx
	x

	Others(specify)*
	Xxx
	Xxx
	xxx
	xxx
	x

	
	
	
	
	
	

	Total Income
	Xxx
	Xxx
	xxx
	xxx
	x

	(11) Expenditure For Tuition
	
	
	
	
	

	Teaching / Learning Materials
	Xxx
	Xxx
	xxx
	xxx
	x

	PPE
	Xxx
	Xxx
	xxx
	xxx
	x

	Bank charges
	Xxx
	Xxx
	xxx
	xxx
	x

	
	
	
	
	
	

	(12) Expenditure For Operations
	
	
	
	
	

	Personnel Emoluments
	Xxx
	Xxx
	xxx
	xxx
	x

	Repairs, Maintenance & Improvements
	Xxx
	Xxx
	xxx
	xxx
	x

	Local Transport / Travelling
	Xxx
	Xxx
	xxx
	xxx
	x

	Electricity, Water and Conservancy 
	Xxx
	Xxx
	xxx
	xxx
	x

	Medical and insurance
	Xxx
	Xxx
	xxx
	xxx
	X

	Administration Costs
	Xxx
	Xxx
	xxx
	xxx
	X

	Activity Expenses
	Xxx
	Xxx
	xxx
	xxx
	X

	Service  Gratuity
	Xxx
	Xxx
	xxx
	xxx
	X

	Bank Charges
	Xxx
	Xxx
	xxx
	xxx
	X

	PPE
	Xxx
	Xxx
	xxxx
	xxx
	x

	Others(specify)
	Xxx
	Xxx
	xxx
	xxx
	X

	13) Expenditure For Special needs
	
	
	
	
	

	Vocational materials
	Xxx
	Xxx
	xxx
	xxx
	X

	Care giver services
	Xxx
	Xxx
	xxx
	xxx
	X

	Hearing Aids
	Xxx
	Xxx
	xxx
	xxx
	xxx

	Braille
	Xxx
	Xxx
	xxx
	xxx
	xxx

	Others (specify)
	Xxx
	Xxx
	xxx
	xxx
	X

	(14) Expenditure For infrastructure
	
	
	
	
	

	Construction of classrooms
	Xxx
	Xxx
	xxx
	xxx
	X

	Construction of Laboratory
	Xxx
	Xxx
	xxx
	xxx
	X

	Construction of dormitory
	Xxx
	Xxx
	xxx
	xxx
	X

	Purchase of furniture

	Xxx
	Xxx
	xxx
	xxx
	X

	 Purchase of equipment

	Xxx
	Xxx
	xxx
	xxx
	X

	Purchase of machinery

	Xxx
	Xxx
	xxx
	xxx
	X

	Purchase of intangible assets
	
	
	
	
	

	 (15) Expenditure For school fund/lunch/boarding
	
	
	
	
	

	Personnel Emoluments
	Xxx
	Xxx
	xxx
	xxx
	X

	Repairs, Maintenance and Improvements
	Xxx
	Xxx
	xxx
	xxx
	X

	Local Transport / Travelling
	Xxx
	Xxx
	xxx
	xxx
	X

	Electricity, Water and Conservancy
	Xxx
	Xxx
	xxx
	xxx
	X

	Medical Expenses
	Xxx
	Xxx
	xxx
	xxx
	X

	Administration Costs
	Xxx
	Xxx
	xxx
	xxx
	X

	Activity
	Xxx
	Xxx
	xxx
	xxx
	X

	Service Gratuity
	Xxx
	Xxx
	xxx
	xxx
	X

	Lunch Programme expenses
	Xxx
	Xxx
	xxx
	xxx
	X

	Boarding expenses
	Xxx
	Xxx
	xxx
	xxx
	X

	Expenditure For Income Generating Activity
	Xxx
	Xxx
	xxx
	xxx
	X

	Insurance Costs
	Xxx
	Xxx
	xxx
	xxx
	X

	Other Expenses on Investments
	Xxx
	Xxx
	xxx
	xxx
	X

	Rent Expenses
	Xxx
	Xxx
	xxx
	xxx
	X

	Bank Charges

	Xxx

	Xxx

	Xxx

	Xxx

	X


	PPE
	Xxx
	Xxxx
	xxx
	xxx
	X

	16 Finance cost
	
	
	
	
	

	Interest on loans
	
	Xxx
	xxx
	xxx
	x

	Interest on bank overdraft
	
	Xxx
	xxx
	xxx
	x

	17 Borrowing 
	
	
	
	
	

	Repayment of loan principal
	Xxx
	Xxx
	xxx
	xxx
	x

	 Totals
	Xxx
	Xxx
	xxx
	xxx
	x



[Trade creditors paid within the year should be included in to the specific voteheads under the adjustment column]
Provide below a commentary on significant underutilization (below 90% of utilization) and any overutilization above 100%]

i. Xxxx
ii. Xxxx


[bookmark: _Toc233723902]Notes to the Financial Statements

The principal accounting policies adopted in the preparation of these financial statements are set out below:

1. General Information
Xxx senior school is established by and derives its authority and accountability from Basic Education Act 2013. The school is wholly owned by the Government of Kenya and is domiciled in Kenya. The entity’s principal activity is provision of quality education.

2. Statement of Compliance and Basis of Preparation 

Statement of compliance 
The financial statements have been prepared in accordance with the Public Finance Management Act, 2012 and with the International Public Sector Accounting Standards (IPSAS).  The financial statements have been prepared and presented in Kenya Shillings, which is the functional and reporting currency of the school. The values are rounded off to the nearest shilling.). The accounting policies adopted have been consistently applied to all the years presented.

 
Guiding note during the transition period: 
The financial statements have been prepared in accordance with the PFM Act, the Basic Education Act 2013 and International Public Sector Accounting Standards (IPSAS), or the School has taken advantage of the transitional provisions under IPSAS 33 and therefore these 1st/ 2nd/ 3rd/ year’s financial statements  are transitional financial statements and the following elements of the financial statements have not been recognised as the entity has taken advantage of the transition provisions outlined in IPSAS 33. (The School to state the transitional provisions it has applied and the steps being towards full compliance with IPSAS Accrual).  


3. Adoption of New and Revised Standards


i. (When an IPSAS becomes effective on 1st January 20xx, it is applicable in Kenya from 1st July 20xx)

ii. New and amended standards and interpretations in issue effective in the year ended 30 June 2026.

	Standard
	Effective date and impact:

	IPSAS 43
Leases
	Applicable 1st January 2025
The standard sets out the principles for the recognition, measurement, presentation, and disclosure of leases. The objective is to ensure that lessees and lessors provide relevant information that faithfully represents those transactions. This information gives a basis for users of financial statements to assess the effect that leases have on the financial position, financial performance, and cash flows of an Entity.
The new standard requires entities to recognize, measure, and present information on right-of-use assets and lease liabilities. 
State the expected impact of the standard to the Entity if relevant 

	IPSAS 44: Non- Current Assets Held for Sale and Discontinued Operations
	Applicable 1st January 2025
The Standard requires,
Assets that meet the criteria to be classified as held for sale are to be measured at the lower of carrying amount and fair value, less costs to sell, and the depreciation of such assets to cease.
Assets that meet the criteria to be classified as held for sale are to be presented separately in the statement of financial position, and the results of discontinued operations are to be presented separately in the statement of financial performance.  
State the expected impact of the standard to the Entity if relevant

	IPSAS 45- Property, Plant and Equipment

	Applicable 1st January 2025
The standard supersedes IPSAS 17 on Property, Plant and Equipment. IPSAS 45 provides additional guidance on heritage assets, infrastructure assets, and measurement. Heritage assets were previously excluded from the scope of IPSAS 17 in IPSAS 45; heritage assets that satisfy the definition of PPE shall be recognized as assets if they meet the criteria in the standard. IPSAS 45 has an additional application guidance for infrastructure assets, implementation guidance, and illustrative examples. The standard has clarified existing principles, e.g., valuation of land over or under the infrastructure assets, under- maintenance of assets, and distinguishing significant parts of infrastructure assets.
State the expected impact of the standard on the Entity if relevant

	IPSAS 46 
Measurement
	Applicable 1st January 2025
The objective of this standard was to improve measurement guidance across IPSAS by:
i. Providing further detailed guidance on the implementation of commonly used measurement bases and the circumstances under which they should be used.
ii. Clarifying transaction costs guidance to enhance consistency across IPSAS;
iii. Amending where appropriate guidance across IPSAS related to measurement at recognition, subsequent measurement, and measurement-related disclosures.
The standard also introduces a public sector-specific measurement basis called the current operational value.
State the expected impact of the standard to the Entity if relevant



iii. New and amended standards and interpretations in issue but not yet effective in the year ended 30 June 2026.





	Standard
	Effective date and impact:

	IPSAS 47- Revenue
	Applicable 1st January 2026
This standard supersedes IPSAS 9- Revenue from exchange transactions, IPSAS 11 Construction contracts, and IPSAS 23 Revenue from non- exchange transactions. This standard brings all the guidance of accounting for revenue under one standard. The objective of the standard is to establish the principles that an entity shall apply to report useful information to users of financial statements about the nature, amount, timing, and uncertainty of revenue and cash flow arising from revenue transactions.
State the expected impact of the standard to the Entity if relevant

	IPSAS 48- Transfer Expenses
	Applicable 1st January 2026
The objective of the standard is to establish the principles that a transfer provider shall apply to report useful information to users of financial statements about the nature, amount, timing, and uncertainty of expenses and cash flow arising from transfer expense transactions. This is a new standard for public sector entities geared to provide guidance to entities that provide transfers on accounting for such transfers.
State the expected impact of the standard to the Entity if relevant

	IPSAS 49- Retirement Benefit Plans
	Applicable 1st January 2026
The objective is to prescribe the accounting and reporting requirements for the public sector retirement benefit plans that provide retirement to public sector employees and other eligible participants. The standard sets out the financial statements that a retirement benefit plan should present.
State the expected impact of the standard to the Entity if relevant

	IPSAS 50:
Exploration For & Evaluation of Mineral Resources
	Applicable 1st January 2027
The objective of this Standard is to specify the financial reporting for the exploration for and evaluation of mineral resources. The Standard requires:
i. Limited improvements to existing accounting practices for exploration and evaluation expenditures.
ii. Entities that recognize exploration and evaluation assets to assess such assets for impairment in accordance with this Standard and measure any impairment in accordance with IPSAS 26.
iii. Disclosures that identify and explain the amounts in the entity’s financial statements arising from the exploration for and evaluation of mineral resources and help users of those financial statements understand the amount, timing, and certainty of future cash flows from any exploration and evaluation assets recognized. 
State the expected impact of the standard on the Entity if relevant 

	IPSAS 51: Tangible Natural Resources Held For Conservation
	Applicable 1st January 2028
The objective of this standard is to establish the principles that an entity shall apply to report relevant information to users of financial statements about the nature, amounts, timing, and uncertainties arising from tangible natural resources held for conservation.
A tangible natural resource held for conservation is a naturally occurring tangible asset that is managed to prevent its degradation. 
State the expected impact of the standard on the Entity if relevant 

	IPSASB SRS 1: Climate Related Disclosures
	Applicable 1st January 2028
This standard provides principles for an entity to address climate-related risks and opportunities arising from an entity's activities and operations. The standard provides disclosures on governance, strategy, risk management, and metrics and targets.
State the expected impact of the standard on the Entity if relevant 



iv. Early adoption of standards
(The school) did not early adopt any new or amended standards in year 20xx./the school adopted standard xx and xx. The impact of these standards on entity’s financial statements is xx.(amend appropriately)





Significant Accounting Policies
i. Revenue recognition 
a) Revenues from non-exchange transactions
Revenues from non-exchange transactions with other government entities are measured at fair value and recognized on obtaining control of the asset (cash, goods, services and property) if the transfer is free from conditions and it is probable that the economic benefits or service potential related to the asset will flow to the entity and can be measured reliably. To the extent that there is a related condition attached that would give rise to a liability to repay the amount, the amount is recorded in the statement of financial position and realised in the statement of financial performance over the useful life of the assets that have been acquired using such funds. These revenues include capitation from the government under the free secondary education programme.
      
b) Revenue from exchange transactions 
The school recognises all revenue from various sources when the event occurs. Revenue arising from school fees is recognised when the event occurs (For new admission, the event occurs when the student reports and marked in the class attendance register. For continuing students, the event occurs when the student is marked in the class attendance register) whether cash is received or not. Revenue is recognised when it is likely that the school will receive future economic benefit and the benefit can be reliably measured. Revenue is measured at the fair value of the consideration received or receivable. 

ii. Sale of goods
Revenue from the sale of goods is recognized when the significant risks and rewards of ownership have been transferred to the buyer, usually on delivery of the goods and when the amount of revenue can be measured reliably, and it is probable that the economic benefits or service potential associated with the transaction will flow to the entity.

iii. Interest income
Interest income is accrued using the effective yield method. The effective yield discounts estimated future cash receipts through the expected life of the financial asset to that asset’s net carrying amount. The method applies this yield to the principal outstanding to determine interest income each period.

iv. Miscellaneous Income
Miscellaneous income may comprise rental income, canteens farming income, and any other revenue generating activities will be recognised when earned. Each revenue stream will disclose the related expenses.



i. Budget information 

The original budget for FY 20XX/20XX was approved by the Board of management on xxx. Subsequent revisions or additional appropriations were made to the approved budget in accordance with specific approvals from the appropriate authorities. The additional appropriations are added to the original budget by the entity upon receiving the respective approvals to conclude the final budget. Accordingly, the entity recorded additional appropriations of xxx on the FY 20XX/20XX budget following the Board’s approval. The entity’s budget is prepared on a different basis to the actual income and expenditure disclosed in the financial statements. The financial statements are prepared on accrual basis using a classification based on the nature of expenses in the statement of financial performance, whereas the budget is prepared on cash basis. The amounts in the financial statements were recast from the accrual basis to the cash basis and reclassified by presentation to be on the same basis as the approved budget. A comparison of budget and actual amounts, prepared on a comparable basis to the approved budget, is then presented in the statement of comparison of budget and actual amounts.  In addition to the Basis difference, adjustments to amounts in the financial statements are also made for differences in the formats and classification schemes adopted for the presentation of the financial statements and the approved budget. 


ii. Property, plant and equipment 

Recognition and Measurement 
The Entity’s Property, Plant, and Equipment (PPE) are tangible items held for use in the production or supply of goods and services, for rental to others, or for administrative purposes, and are expected to be used for more than one reporting period.
An item of PPE is recognized as an asset if, and only if:
· It's probable that the future economic benefits or service potential associated with the item will flow to the School.
· The cost or fair value of the item can be measured reliably.


Items acquired through non-exchange transactions (e.g., donations) are measured at their deemed cost, which is the fair value at the date of acquisition. For all other acquisitions, initial measurement is at cost, which includes all expenses directly attributable to bringing the asset to the location and condition necessary for it to be capable of operating in the manner intended by management. 
The entity has adopted the Historical cost model for the subsequent measurement of its PPE. Under this model, after initial recognition, an asset is carried at its cost less any accumulated depreciation and accumulated impairment losses.

Depreciation and Impairment
The entity applies the reducing balance method of depreciation, as it best reflects the pattern of the asset's consumption of its future economic benefits or service potential. Depreciation begins when the asset is available for use and ceases at the earlier of the date the asset is classified as held for sale or the date of derecognition. The depreciable amount is the cost of the asset less its residual value. The residual value and the useful life of an asset are reviewed at least at each annual reporting date. The table below indicates the various classes of assets and the depreciation rates.
	PPE Item
	Depreciation Rate

	Land
	Nil

	Buildings
	2%

	Motor vehicles
	12.5%

	Furniture and fittings
	12.5%

	Computers & ICT Equipment
	33.3% 

	Plant and equipment
	12.5%

	Work in progress (WIP)
	



Impairment: The entity assesses at each reporting date whether there is any indication that an asset may be impaired. If an indication of recoverability exists, the asset’s recoverable amount is estimated. An impairment loss is recognized immediately in the statement of financial performance.
An item of property, plant and equipment is derecognized upon disposal or when no future economic benefits are expected to arise from the continued use of the asset. The gain or loss arising on the disposal or retirement of an asset is determined as the difference between the sales proceeds and the carrying amount of the asset and is recognized in statement of financial performance.

iii. Intangible assets 

Intangible assets acquired separately are initially recognized at cost. The cost of intangible assets acquired in a non-exchange transaction is their fair value at the date of the exchange. Following initial recognition, intangible assets are carried at cost less any accumulated amortization and accumulated impairment losses. Internally generated intangible assets, excluding capitalized development costs, are 

not capitalized and expenditure is reflected in surplus or deficit in the period in which the expenditure is incurred. The useful life of the intangible assets is assessed as either finite or indefinite. Intangible assets with an indefinite useful life are assessed for impairment at each reporting date.

iv. Receivables
Receivables are recognized at fair values less allowances for any uncollectible amounts. Receivables are assessed for impairment on a continuing basis. 

v. Impairment

The entity assesses, on a forward-looking basis, the expected credit loss (‘ECL’) associated with its financial assets carried at amortized cost and fair value through net assets/equity. The entity recognizes a loss allowance for such losses at each reporting date. 




vi. Inventories 
Inventory is measured at cost upon initial recognition. After initial recognition, inventory is measured at the lower of cost and current replacement cost. Where a school holds inventory meant for resale, it will be measured at the lower of cost and net realizable value. The school shall recognize inventory as an expense when it is deployed for use or consumption in the ordinary course of operations. The closing inventory is recognized in the statement of financial position after adjustment to the respective expenses account as a current asset. Impairment loss is expensed in the statement of financial performance.

vii. Biological Assets
The entity recognizes biological assets when it controls the assets due to past events, it is probable that future economic benefits associated with the asset will flow to the entity, and when the fair value or cost of the asset can be measured reliably. Biological assets are initially and subsequently measured at fair value less costs to sell
viii. Provisions 

Provisions are recognized when the school has a present obligation (legal or constructive) as a result of a past event, it is probable that an outflow of resources embodying economic benefits or service potential will be required to settle the obligation and a reliable estimate can be made of the amount of the obligation. Where the school expects some or all of a provision to be reimbursed, for example, under a leave allowance, gratuity, insurance compensation, the reimbursement is recognized as a separate asset only when the reimbursement is virtually certain. The expense relating to any provision is presented in the statement of financial performance net of any reimbursement.






ix. Contingent liabilities
The school does not recognize a contingent liability but discloses details of any contingencies in the notes to the financial statements unless the possibility of an outflow of resources embodying economic benefits or service potential is remote.

x. Contingent assets
The school does not recognize a contingent asset but discloses details of a possible asset whose existence is contingent on the occurrence or non-occurrence of one or more uncertain future events not 
wholly within the control of the school in the notes to the financial statements. Contingent assets are assessed continually to ensure that developments are appropriately reflected in the financial statements. If it has become virtually certain that an inflow of economic benefits or service potential will arise and the asset’s value can be measured reliably, the asset and the related revenue are recognized in the financial statements of the period in which the change occurs.



xi. Changes in accounting policies and estimates 

The School recognizes the effects of changes in accounting policy retrospectively. The effects of changes in accounting policy are applied prospectively if retrospective application is impractical.

xii. Employee benefits 

Retirement benefit plans

The School provides retirement benefits for its employees. Defined contribution plans are post-employment benefit plans under which an entity pays fixed contributions into a separate entity (a fund) and will have no legal or constructive obligation to pay further contributions if the fund does not hold sufficient assets to pay all employee benefits relating to employee service in the current and prior periods. The contributions to fund obligations for the payment of retirement benefits are charged against income in the year in which they become payable. Defined benefit plans are post-employment benefit plans other than defined-contribution plans. The defined benefit funds are actuarially valued tri-annually on the projected unit credit method basis. Deficits identified are recovered through lump sum payments or increased future contributions on proportional basis to all participating employers. The contributions and lump sum payments reduce the post-employment benefit obligation. (The School should disclose the arrangement put in place towards the settlement of retirement benefits of the Employees)



xiii. Borrowing costs 
Borrowing costs are capitalised against qualifying assets as part of property, plant and equipment.
Such borrowing costs are capitalised over the period during which the asset is being acquired or constructed, and borrowings have been incurred. Capitalization ceases when construction of the asset is complete. Further borrowing costs are charged to the statement of financial performance.

xiv. Foreign currency transactions

Transactions in foreign currencies are initially recorded at the exchange rate prevailing on the transaction date. Trade creditors or debtors denominated in foreign currency are reported at the 

statement of financial position reporting date, using the exchange rate on that date. Exchange differences arising from the settlement of creditors, or from the reporting of creditors at rates different from those at which they were initially recorded during the period, are recognised as income or expenses in the period in which they arise.


xv. Related parties 
The school regards a related party as a person or an entity with the ability to exert control individually or jointly, or to exercise significant influence over the school, or vice versa. Members of key management are regarded as related parties and comprise the Board of Management, Principal of the school and senior managers.

xvi. Cash and cash equivalents

Cash and cash equivalents comprise cash on hand and cash at bank, short-term deposits on call and highly liquid investments with an original maturity of three months or less, which are readily convertible to known amounts of cash and are subject to insignificant risk of changes in value. Bank account balances include amounts held at the Central Bank of Kenya and at various commercial banks at the end of the financial year. 

xvii. Accounts Payable
For the purposes of these financial statements, deposits and retentions held on behalf of third parties have been recognised as accounts payable. This is in recognition of the government practice of retaining a portion of contracted services and works pending the fulfilment of obligations by the contractor, and to hold deposits on behalf of third parties. Payables also include expenditures incurred for the purchase of goods, works and services that have been rendered and not settled. 
xviii. Comparative figures
Where necessary, comparative figures for the previous financial year have been amended or reconfigured to conform to the required changes in presentation. 

xix. Subsequent events 
There have been no events subsequent to the financial year end with a significant impact on the financial statements for the year ended June 30, 20XX.

Significant Judgments and Sources of Estimation Uncertainty 

The preparation of the School’s financial statements in conformity with IPSAS requires management to make judgments, estimates and assumptions that affect the reported amounts of revenues, expenses, assets and liabilities, and the disclosure of contingent liabilities, at the end of the reporting period. However, uncertainty about these assumptions and estimates could result in outcomes that require a material adjustment to the carrying amount of the asset or liability affected in future periods. 

Estimates and assumptions.

The key assumptions concerning the future and other key sources of estimation uncertainty at the reporting date, that have a significant risk of causing a material adjustment to the carrying amounts of assets and liabilities within the next financial year, are described below. The Entity based its assumptions and estimates on parameters available when the consolidated financial statements were prepared. However, existing circumstances and assumptions about future developments may change due to market developments or circumstances beyond the Entity's control. Such changes are reflected in the assumptions when they occur. IPSAS 1.140

Useful lives and residual values

The useful lives and residual values of assets are assessed using the following indicators to inform potential future use and value from disposal:

· The condition of the asset based on the assessment of experts employed by the Entity.
· The nature of the asset, its susceptibility and adaptability to changes in technology and processes.
· The nature of the processes in which the asset is deployed.
· Availability of funding to replace the asset.
· Changes in the market in relation to the asset

Provisions
Provisions were raised and management determined an estimate based on the information available. 
Provisions are measured at the management's best estimate of the expenditure required to settle the obligation at the reporting date and are discounted to present value where the effect is material.
(Include provisions applicable for your organisation e.g. provision for bad debts, provisions of obsolete stocks and how management estimates these provisions).
4. 


Notes To the Financial Statements

1. Capitation Grants for Tuition
		
	Description
	Insert Current FY
	Insert Comparative FY

	
	Kshs
	Kshs

	Teaching/learning materials
	xxx
	xxx

	Other (specify)
	xxx
	xxx

	Total
	xxx
	xxx



*Include others as per MOE circulars

2. Capitation Grants for Operations

	Description
	Insert Current FY
	Insert Comparative FY

	
	Kshs
	Kshs

	Medical and insurance
	xxx
	xxx

	Activity 
	xxx
	xxx

	 Local Travel and Transport
	xxx
	xxx

	Administration cost
	xxx
	xxx

	Electricity Water and Conservancy
	xxx
	xxx

	Personnel Emoluments
	xxx
	xxx

	Others (specify)
	xxx
	xxx

	Total
	xxx
	xxx



*Include others as per MOE circulars

3. Revenue for infrastructure
	Description
	Insert Current FY
	Insert Comparative FY

	
	Kshs
	Kshs

	Maintenance & Improvement grants
	xxx
	xxx

	Transition infrastructure grants
	xxx
	xxx

	Economic stimulus grants
	xxx
	xxx

	Others (specify) Parents contribution under MI
	xxx
	xxx

	Total
	xxx
	xxx






4. Capitation grants for Special Needs
	Description
	Insert Current FY
	Insert Comparative FY

	
	Kshs
	Kshs

	Vocational materials 
	xxx
	xxx

	Assistive devices
	xxx
	xxx

	Teaching aids
	xxx
	xxx

	Care Givers services
	Xxx
	xxx

	Others (specify)
	Xxx
	xxx

	Total
	Xxx
	xxx



5. Grants from Donors and Development Partners
	Description
	Insert Current FY
	Insert
Comparative FY

	
	Kshs
	Kshs

	In-Kind Donations
	xxx
	xxx

	Donations transferred to revenue-conditions met(note 5a)
	xxx
	xxx

	Other Grants (specify)
	xxx
	xxx

	Total Grants from Development Partners
	xxx
	xxx



a). Reconciliations of grants from donors and development partners
	Description
	Insert Current FY
	Insert
Comparative FY

	
	Kshs
	Kshs

	Balance unspent at beginning of year
	xxx
	xxx

	Current year receipts
	xxx
	xxx

	Conditions Met - Transferred to Revenue
	xxx
	xxx

	Conditions yet to be Met - remain liabilities
	xxx
	xxx


(Provide brief explanation for this revenue)
6.  Transfers from Other Government Entities
	Description
	Insert Current FY
	Insert
Comparative FY

	
	Kshs
	Kshs

	
	 
	 

	Transfer from County XX
	xxx
	xxx

	Transfer from NGCDF
	xxx
	xxx

	Other entities (specify)
	xxx
	xxx

	Total Transfers
	xxx
	xxx



7. Contributions and Donations
	Description
	Insert Current FY
	Insert
Comparative FY

	
	Kshs
	Kshs

	Public Donations
	xxx
	xxx

	Donations from Local Leadership
	xxx
	xxx

	Donations from Religious Institutions
	xxx
	xxx

	Donations from Alumni
	xxx
	xxx

	Donations from Local community
	xxx
	xxx

	Other Donations(specify)
	xxx
	xxx

	Total Donations and Contributions
	xxx
	xxx




8. Students’ fees

	Description
	Insert Current FY
	Insert Comparative FY

	
	Kshs
	Kshs

	Maintenance and improvement
	xxx
	xxx

	Medical and Insurance
	xxx
	xxx

	Activity
	xxx
	xxx

	Lunch Programme
	xxx
	xxx

	 Boarding Equipment and stores
	xxx
	xxx

	 Local Travel and Transport
	xxx
	xxx

	Administration cost
	xxx
	xxx

	Electricity Water and Conservancy
	xxx
	xxx

	Personnel Emoluments
	xxx
	xxx

	Others (specify)
	xxx
	xxx

	Total
	xxx
	xxx




9. Miscellaneous Income

	Description
	Insert Current FY
	Insert Comparative FY

	
	Kshs
	Kshs

	Income generating activities (9a) 
	Xxx
	Xxx

	Insurance Compensation
	Xxx
	Xxx

	Gain/Loss on foreign exchange transactions
	xxx/(xxx)
	xxx/(xxx)

	Other Income (specify)*
	Xxx
	Xxx

	Total
	xxx
	xxx



Provide details of miscellaneous income matching it with the respective expenses as below Expenses on income-generating activities** should include all costs relating to the school earnings on miscellaneous revenue as recorded in note ... These costs should include farm maintenance, posho mill maintenance, ground maintenance and costs incurred during hire of school bus among others).



(a)income generating activities
	No
	Description
	Amount

	a) 
	Rental Income
	Xxx

	
	Expenses
	

	
	Repair of houses
	xxx

	
	Others (Specify)
	xxx

	
	Total Expenses
	(xxx)

	
	Net income
	xxx

	
	
	

	b) 
	Farming Income
	xxx

	
	Expenses
	

	
	farming Expenses
	(xxx)

	
	Others (Specify)
	(xxx)

	
	Total Expenses
	xxx

	
	Net income
	xxx

	
	
	

	c) 
	Other Income such as hire of motor vehicles, grounds, equipment, hall, bakery etc. 
(Specify as above in (a) and (b))
	Xxx

	Total Net Income (a +b +c + etc)
	
	xxxxx




10. Finance Income 
	Description
	Insert Current FY
	Insert
Comparative FY

	
	Kshs
	Kshs

	Interest on fixed deposits
	xxx
	xxx

	Interest income from treasury bills
	xxx
	xxx

	Interest on treasury bonds
	xxx
	xxx

	Others (specify)
	xxx
	xxx

	Total finance income 
	xxx
	xxx






11. Expenditure for Tuition

	Description
	Insert Current FY
	Insert Comparative FY

	
	Kshs
	Kshs

	Teaching / Learning Materials
	Xxx
	Xxx

	Bank Charges
	Xxx
	Xxx

	Others (specify)
	Xxx
	xxx

	Total
	Xxx
	xxx



12. Expenditure for Operations 
	Description
	Insert Current FY
	Insert Comparative FY

	
	Kshs
	Kshs

	Personnel Emoluments
	xxx
	xxx

	Service Gratuity
	xxx
	xxx

	Administration Cost
	xxx
	xxx

	Repairs And Maintenance
	xxx
	xxx

	Local Transport / Travelling
	xxx
	xxx

	Electricity, Water and Conservancy
	xxx
	xxx

	Medical and Insurance
	xxx
	xxx

	Activity Expenses
	xxx
	xxx

	Bank Charges
	xxx
	xxx

	Others (specify)
	xxx
	xxx

	Total
	xxx
	xxx



13. 
Expenditure for Special Needs
	Description
	Insert Current FY
	Insert Comparative FY

	
	Kshs
	Kshs

	Vocational materials 
	xxx
	xxx

	Hearing Aids
	xxx
	xxx

	Brailles
	xxx
	xxx

	Care Givers services
	xxx
	xxx

	Other (specify)
	xxx
	xxx

	Total
	xxx
	Xxx




14.  Expenditure for Boarding / Lunch Programme

	Description
	Insert Current FY
	Insert Comparative FY

	
	Kshs
	Kshs

	Personnel Emoluments
	xxx
	Xxx

	Service Gratuity
	xxx
	Xxx

	Repairs, and Maintenance 
	xxx
	Xxx

	Local Travel and Transport
	xxx
	Xxx

	Electricity, Water and Conservancy
	xxx
	Xxx

	Medical and Insurance
	xxx
	Xxx

	Administration Costs
	xxx
	Xxx

	Lunch Programme expenses
	xxx
	Xxx

	Bank Charges
	xxx
	Xxx

	Boarding  expenses
	xxx
	Xxx

	Others (specify)
	xxx
	Xxx

	Total
	xxx
	Xxx




15. Depreciation and Amortization expense
 
	Description
	Insert
Current FY
	Insert
Comparative FY

	
	Kshs
	Kshs

	Property, plant, and equipment
	xxx
	Xxx

	Intangible assets
	xxx
	Xxx

	Others specify
	xxx
	xxx

	Total depreciation and amortization
	xxx
	Xxx



16. Finance Costs
	Description
	Insert Current FY
	Insert
Comparative FY

	
	Kshs
	Kshs

	Interest on Bank Overdrafts
	xxx
	Xxx

	Interest on Loans from Commercial Banks
	xxx
	Xxx

	Others (specify)
	xxx
	Xxx

	Total Finance Costs
	xxx
	Xxx


 
(*Borrowing costs that relate to interest expense on acquisition of non- current assets and do not qualify for Capitalisation as per IPSAS 5 on borrowing costs should be included under this note.)
  
17. Gain/ Loss on Disposal of Assets
 
	Description
	Insert Current FY
	Insert
Comparative FY

	
	Kshs
	Kshs

	Property, Plant and Equipment
	xxx
	Xxx

	Other Assets not capitalised
	xxx
	Xxx

	Others (specify)
	xxx
	Xxx

	Total Gain/Loss on Disposal of Assets
	xxx
	Xxx


 
 
18. Gain/(loss) on Fair Value Investments
 
	Description
	Insert
Current FY
	Insert
Comparative FY

	
	Kshs
	Kshs

	Fair value on investments (specify)
	xxx
	Xxx

	Fair value arising from biological assets
	xxx
	Xxx

	Total Gain
	xxx
	Xxx


 

19. Impairment Loss
 
	Description
	Insert
Current FY
	Insert
Comparative FY

	
	Kshs
	Kshs

	Property, Plant and Equipment
	xxx
	Xxx

	Inventories
	xxx
	xxx

	Others (specify)
	xxx
	Xxx

	Total Impairment Loss
	xxx
	Xxx




20. Cash and cash equivalent 

	Description
	Insert Current FY
	
Comparative FY

	 
	Kshs
	Kshs

	Bank 
	Xxx
	Xxx

	Cash
	Xxx
	Xxx

	Short term investment
	Xxx
	Xxx

	Total(20a+20b+20c)
	Xxx
	Xxx



(a) Bank Accounts
	AccountName & Currency
	Status
	Bank Account Number
	Insert Current FY
	 Comparative FY

	 
	Active/Dormant
	
	Kshs
	Kshs

	Tuition Account
	
	1000****3456
	Xxx
	xxx

	Operations Account
	
	
	Xxx
	xxx

	School Fund Account/Boarding
	
	
	Xxx
	xxx

	Savings Account
	
	
	Xxx
	xxx

	Parent Association Development Account
	
	
	Xxx
	xxx

	Income Generating Activities Account
	
	
	Xxx
	xxx

	Infrastructural Account
	
	
	Xxx
	xxx

	Sacco Account
	
	
	Xxx
	xxx

	
	
	
	
	

	Subtotal
	
	
	Xxx
	xxx




Schools are required to mask four middle digits of the bank account, Example 1000****1267.

(b)Cash 

	Description
	Insert Current FY
	 
Comparative FY

	 
	Kshs
	Kshs

	Cash in hand (notes and coins)
	xxx
	xxx

	Cash in transit*
	xxx
	xxx

	SubTotal
	xxx
	xxx


*Cash in transit include cheques, money orders received and not banked in the financial year

(c).  Short Term Investments

	Description
	Insert Current FY
	 
Comparative FY

	 
	Kshs
	Kshs

	Treasury Bills
	xxx
	xxx

	Fixed Deposit accounts
	xxx
	xxx

	Other Investments
	xxx
	xxx

	Total
	xxx
	xxx



(Short term investments relates to investments within 12 months)

21. Accounts Receivable  

	Description
	Insert Current FY
	  
Comparative FY

	 
	Kshs
	Kshs

	Fees Arrears (see ageing below and annex 2) 
	Xxx
	xxx

	Other Non-Fees Receivables
	
	

	Salary Advances (list/schedule attached)
	Xxx
	xxx

	Imprest (list/schedule attached)
	Xxx
	xxx

	Rent arrears (list/schedule attached)
	Xxx
	xxx

	Other Debtor (specify and attach list) *
	Xxx
	Xxx

	Total
	Xxx
	Xxx














(b) Ageing Analysis of fees arrears

	Description
	Insert Current FY
	  
Comparative FY

	
	Kshs
	Kshs

	
	Current FY
	% of the total
	Comparative 
FY
	% of the total

	Less than 1 year
	xxx
	%
	xxx
	%

	Between 1- 2 year
	xxx
	%
	xxx
	%

	Between 2-3 years
	xxx
	%
	xxx
	%

	Over 3 years
	xxx
	%
	xxx
	%

	Total (should tie to note 21 a)
	xxx
	%
	xxx
	%


		
22. Inventories
	Description
	Insert Current FY
	Comparative FY


	
	Kshs
	Kshs

	Consumable stores-foodstuffs
	xxx
	xxx

	Consumable stores-stationery
	xxx
	xxx

	Consumables stores –Laboratory
	xxx
	xxx

	Health Unit stores-pharmaceuticals
	xxx
	xxx

	Electrical stores
	xxx
	xxx

	Cleaning Materials stores
	xxx
	xxx

	Building materials
	xxx
	xxx

	Total inventory
	xxx
	xx

	Others  (specify)
	
	

	Less: Impairment allowance
	(xxx)
	(xxx)

	Net inventory 
	Xxx
	xxx




23. Prepayments
	Description
	Insert Current FY
	Comparative FY


	
	Kshs.
	Kshs.

	Insurance Premium 
	Xxx
	xxx

	Other (specify)
	(xxx)
	(xxx)

	Total 
	Xxx
	xxx







24. Long Term Investments

	Description
	Insert Current FY
	 
Comparative FY

	 
	Kshs
	Kshs

	Cooperative Shares
	xxx
	Xxx

	Treasury Bonds
	xxx
	Xxx

	Other Investments
	xxx
	Xxx

	Total
	xxx
	Xxx


(Includes investment over 1 year)

25. Property, Plant and Equipment

Current FY
     
	
	Kshs
	
	
	
	
	
	
	
	



	
Previous FY
	
	Kshs
	
	
	
	
	
	
	
	


	
26. Intangible Assets	
Current FY
	Description
	Indefinite life
	Definite life
	Work in Progress
	Total

	Rate
	Kshs
	Kshs
	Kshs
	Kshs

	Cost/Value at 1st July (Current FY)
	xx
	xx
	xx
	xx

	Additions
	xx
	xx
	xx
	xx

	Transfers 
	xx
	xx
	(xx)
	-

	Disposal
	(xx)
	(xx)
	(xx)
	(xx)

	Cost/Value at 30th of June
	xx
	xx
	xx
	xx

	Amortization and impairment
	
	
	
	

	At 1st July 20xx
	
	xx
	xx
	xx

	Amortization charge for the year
	
	xx
	xx
	xx

	Disposal
	
	(xx)
	
	

	Impairment loss
	(xx)
	(xx)
	(xx)
	(xx)

	At the end of the period
	xx
	xx
	xx
	xx

	NBV at 30th June 20xx (Current FY)
	xx
	xx
	xx
	xx



Previous FY
	Description
	Indefinite life
	Definite life
	Work in Progress
	Total

	Rate
	Kshs
	Kshs
	Kshs
	Kshs

	Cost/Value at 1st July (Previous FY)
	xx
	xx
	xx
	xx

	Additions
	xx
	xx
	xx
	xx

	Transfers 
	xx
	xx
	(xx)
	-

	Disposal
	(xx)
	(xx)
	(xx)
	(xx)

	Cost/Value at 30th of June
	xx
	xx
	xx
	xx

	Amortization and impairment
	
	
	
	

	At 1st July 20xx
	
	xx
	xx
	xx

	Amortization charge for the year
	
	xx
	xx
	xx

	Disposal
	
	(xx)
	
	

	Impairment loss
	(xx)
	(xx)
	(xx)
	(xx)

	At the end of the period
	xx
	xx
	xx
	xx

	NBV at 30th June 20xx (previous year)
	xx
	xx
	xx
	xx







27. 	Biological Assets
	
	Insert Current FY
	  
Comparative FY

	 
	Kshs
	Kshs

	Cattle
	xxx
	xxx

	Trees
	xxx
	xxx

	Others (Specify)
	xxx
	xxx

	Total 
	xxx
	xxx


(The school to provide schedule for each biological assets)

28. Fees/income received in advance.
	
	Insert Current FY
	  
Comparative FY

	 
	Kshs
	Kshs

	Fees
	xxx
	xxx

	Other incomes
	xxx
	xxx

	Total 
	xxx
	xxx



29. a)	Accounts Payable

	Description
	Insert Current FY
	 Comparative FY
 


	 
	Kshs
	Kshs

	Trade Creditors (See Ageing Below and annex 3)
	xxx
	Xxx

	[bookmark: _Hlk127450415]Retention Monies
	xxx
	Xxx

	[bookmark: _Hlk127450487]Unpaid salaries 
	xxx
	Xxx

	Statutory deductions-not remitted
	xxx
	Xxx

	Excess fees
	xxx
	Xxx

	Unpaid Service gratuity
	xxx
	Xxx

	Other payables (specify)
	
	

	Total
	xxx
	Xxx


*Excess fees to mean any extra fees paid over and above the prescribed fees by students who exit after form 4










  (b) Ageing Analysis of Trade creditors
	Description
	Insert Current FY
	 Comparative FY
 


	
	Kshs
	Kshs

	
	Current FY
	% of the total
	Comparative 
FY
	% of the total

	Less than 1 year
	xxx
	%
	Xxx
	%

	Between 1- 2 years
	xxx
	%
	Xxx
	%

	Between 2-3 years
	xxx
	%
	Xxx
	%

	Over 3 years
	xxx
	%
	Xxx
	%

	Total (should tie to note 29 (a))
	xxx
	%
	Xxx
	%



30. Borrowings
	Description
	Insert
Current FY
	Insert
Comparative FY

	
	Kshs
	Kshs

	Balance at beginning of the year
	xxx
	xxx

	Borrowings during the year
	xxx
	xxx

	Repayments of Principal borrowings during the year 
	(xxx)
	(xxx)

	Balance at end of the year
	xxx
	xxx



a) Breakdown of Borrowings
	Description
	Insert Current FY
	 
Insert Comparative FY

	
	Kshs
	Kshs

	Short Term Borrowings 
	xxx
	xxx

	Long Term Borrowings
	xxx
	xxx

	Total
	xxx
	xxx


(NB: the total of this statement should tie to note 30 totals. Current portion of borrowings are those borrowings that are payable within one year or the next financial year. Additionally, terms of borrowings, nature of borrowings such as overdrafts, security and interest rates should be disclosed.).



31. Provisions
	Description
	Leave provision
	Gratuity
Provision
	Other provision
	Total

	
	Kshs
	Kshs
	Kshs
	Kshs

	Balance b/f
	xxx
	xxx
	Xxx
	xxx

	Additional provisions
	xxx
	xxx
	Xxx
	xxx

	Provision utilised
	(xxx)
	(xxx)
	(xxx)
	(xxx)

	Total provisions year end*
	xxx
	xxx
	Xxx
	xxx

	Current Provisions
	xxx
	xxx
	Xxx
	xxx

	Non-Current Provisions
	xxx
	xxx
	Xxx
	xxx

	Total
	xxx
	xxx
	Xxx
	xxx


 *Current and non-current provisions should total to provisions at the year end.


32. Cash generated from operations.
 
	
	Insert
Current FY
	Insert
Comparative FY

	
	Kshs
	Kshs

	Surplus/ Deficit for the year 
	xxx
	xxx

	Adjusted for:
	
	

	Depreciation
	xxx
	xxx

	Non-Cash receipts
	(xxx)
	(xxx)

	Contributed assets
	(xxx)
	(xxx)

	Impairment loss
	xxx
	xxx

	Gains and Losses on Disposal of Assets
	(xxx)
	(xxx)

	Provisions
	xxx
	xxx

	Working Capital Adjustments
	
	

	Increase/decrease in Inventory
	xxx(xxx)
	xxx(xxx)

	Increase/decrease in Receivables
	xxx(xxx)
	xxx(xxx)

	Increase/decrease in  fees received in advance
	xxx(xxx)
	xxx(xxx)

	Increase/decrease in Payables
	xxx(xxx)
	xxx(xxx)

	Increase/decrease in other Payments  made in advance (specify)
	xxx(xxx)
	xxx(xxx)

	Net Cash Flow from Operating Activities
	xxx
	xxx


(The total of this statement should tie to the cash flow section on net cash flows from/ used in operations)





Other important disclosure notes

IPSAS Accrual Standard encourages an entity to disclose accrual-related information in relation to an entity’s assets and liabilities. The notes outlined below are disclosure notes in relation to the school’s non-financial assets and liabilities.
Contingent Assets and Contingent Liabilities
33. 	Contingent Assets 
	Description
	Insert Current FY
	 
Insert Comparative FY

	
	Kshs
	Kshs

	Contingent Assets
	 
	 

	Insurance Reimbursements
	xxx
	xxx

	Assets arising from determination of Court Cases
	xxx
	xxx

	Others (Specify)
	xxx
	Xxx

	Total
	xxx
	Xxx


	
34. Contingent Liabilities
	Description
	Insert Current FY
	 
Insert Comparative FY

	
	Kshs
	Kshs

	Contingent Liabilities
	xxx
	Xxx

	Court Case Xxx against (The Entity)
	xxx
	Xxx

	Contingent liabilities arising from Contracts including PPPs
	xxx
	Xxx

	Others (Specify)
	xxx
	Xxx

	Total
	xxx
	Xxx








[bookmark: _Toc233723903]Annexes

Annex 1: Progress on follow-up of prior Year Auditor Recommendations.

The following is a summary of the issues raised by the external auditor and the management comments provided to the auditor. 

	Reference No. on the external audit Report
	Issue / Observations from Auditor
	Management comments
	Status:
(Resolved / Not Resolved)

	Timeframe:
(Put a date when you expect the issue to be resolved)

	1. Report on Financial statements
	i. Issue A

	
	
	

	2. 
	ii. Issue B
	
	
	

	3. Report on lawfulness and effectiveness in use public funds
	
	
	
	

	4. Report on effectiveness of internal controls, Risk Management and Governance
	
	
	
	



Guidance Notes:

· Use the same reference numbers as contained in the external audit report.
· Obtain the “Issue/Observation” and “management comments”, required above, from final external audit report that is signed by Management.
· Indicate the status of “Resolved” or “Not Resolved” by the date of submitting this report to National Treasury. ????

Name 						                                                                
Signature
Principal
Date.........................................                                              

Annex 2 – Movement of Pending Accounts Receivable
	
	Current
FY
	Comparative FY

	Fees arrears b/f as at 1st July 2025
	xxxx
	xxxx

	Less: Fees recovered within the year
	(xxx)
	(xxx)

	
	xxxx
	xxxx

	Add: Fees arrears current year
	xxx
	xxx

	
	xxxx
	xxxx

	Less: Fees arrears written off
	(xxx)
	(xxx)

	
	
	

	Total Fees arrears as at 30th June 20xx
	xxxx
	xxxx


(Totals should tie to note 21b)



Annex 3 - Movement of Pending Accounts Payable

	Supplier Of Goods or Services
	Original Amount
	Date Contracted
	Amount Paid To-Date
	Outstanding Balance
Current FY
	Outstanding Balance
Comparative FY
	Comments

	
	A
	b
	C
	d=a-c
	
	

	
	Kshs
	K shs
	Kshs
	Kshs
	Kshs
	

	Construction Of Buildings
	
	
	
	
	
	

	1. 
	
	
	
	
	
	

	2. 
	
	
	
	
	
	

	3. 
	
	
	
	
	
	

	Sub-Total
	
	
	
	
	
	

	Supply of Goods
	
	
	
	
	
	

	4. 
	
	
	
	
	
	

	5. 
	
	
	
	
	
	

	Sub-Total
	
	
	
	
	
	

	Supply of Services
	
	
	
	
	
	

	6. 
	
	
	
	
	
	

	7. 
	
	
	
	
	
	

	8. 
	
	
	
	
	
	

	Sub-Total
	
	
	
	
	
	

	Grand Total
	
	
	
	
	
	





Annex 4 – Summary of Fixed Assets Register

	Asset Class
	Quantity(number)

	Historical Cost b/f
(Kshs)
1st July 20XX
	Additions During the Year
	Disposals during the year
(Kshs)
	Historical Cost c/f
(Kshs)
30th June 20XX

	Land
	
	
	
	
	

	Buildings And Structures
	
	
	
	
	

	Motor Vehicles
	
	
	
	
	

	Office Equipment, Furniture and Fittings
	
	
	
	
	

	Textbooks
	
	
	
	
	

	ICT Equipment
	
	
	
	
	

	Tools And Apparatus
	
	
	
	
	

	Other Machinery and Equipment
	
	
	
	
	

	Heritage And Cultural Assets
	
	
	
	
	

	Intangible Assets- Soft Ware
	
	
	
	
	

	Total 
	
	
	
	
	




(The school should ensure that a detailed fixed assets register is maintained).
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